CV No: 1153290
Email: cvdba15@gmail.com 

         Mobile: +971505905010 / +971504753686
Career Objective:

To be a professional in Account’s and Finance with an Organization,Where I can utilize my knowledge& skills to facilitate the Organization, to achieve its Goals and simultaneously accomplish career Growth in the field of Finance.  

Skills and strength:

· Excellent Communication Skills (Oral and Written).

· Proficient in manual and computerized Accounting.
· Experience to manage & control all the day to day Accounting Activities.
· Proficient in Microsoft Office Applications and online correspondence 
· Proficient knowledge in Banking, Accounts and finance Management.
· Self-Motivated, with strong sense of Personality

·  Accountability, Proactive, ability to do multitask and eager to learn

Relevant experience and accomplishments 
· Prepare Monthly, quarterly and annual financial reports

· Prepares invoices, Quotes, LPO, memos, letters and other documents
· Manage the day to day financial transactions.

· Maintaining Purchase & Sales including Stock Register

· Maintain the regular utility payments

· Update the company bank and credit card register on daily basis

· Managing and controlling petty cash disbursements 

· Reconciliation of bank accounts and credit card accounts

· Handling creditors, i.e. updating their accounts, preparing cheques, reconciliation of their accounts
· Handling debtors, i.e. follow up for cheques, updating debtor Accounts, reconciliation of their accounts. 

· Dealing with the banks, following the cash, credit approvals
· Coordinate the whole range of Accounts Payable, Receivable & Budget Preparation

· Fixed Assets and depreciation

· Monthly, quarterly and year ended tax calculation, payment and filing returns
· Correspondence with Customers, Suppliers and Bank through email and other communication modes.

· Preparation of Cash Flow Statements 

· Control over all Accounting and Financial matters.

· Data entry and bookkeeping
Employment:
 developer plus Accountant ,  India


Bangalore, Karnataka —2012-2013
Academic Qualifications

Master of Business Administration (M.B.A) Specialized in Finance & Marketing at Bangalore University.(2013)
Bachelor of Commerce(B Com), Specialized in Commerce & Banking at Mangalore University.(2011)
Pre-University Certificate(P.U.C), Specialized in Commerce at Vivekananda P.U. College under Department Of  Pre-university Education. (2008)
Secondary School Living Certificate (S.S.L.C), at Fatima High School under Karnataka Secondary Education Board. (2006)
Academic Achievements:

· Participated in Management fest in the field of Finance conducted in CMRIT,EAST POINT and KRISTHU JAYANTHI Collage.
· Certified in Six Sigma Orange Belt.

· Certified Associate in Project Management (CAPM).

· Attended 2 day training session in Elim on leadership Skills, Bangalore.

· Industrial visit to Infosys campus, Bangalore and Mysore.
Computer Proficiency
· Certified SAP B1 under  InfoTech Pvt. Ltd.
· OperateMS Excel Microsoft World Document and Power Point Presentation.
Project Report:
· Conducted an Organizational Study and prepared a project report on TAIYO PET PRODUCT PVT LTD at Chennai.
· Prepared a Research Project Report on Inter-relationship between Gold, Nifty and Sensex.

Personal Details:
Date of Birth


: 
18th February, 1991.

Gender



:
Male.
Nationality


: 
Indian.
Languages Known

: 
English, Hindi and Malayalam, Kannada,Tamil, Barrie.
Declaration:

I hereby certify that the above information is true to the best of my knowledge and belief. 

