CV No: 1154130
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
JOB OBJECTIVE

To occupy a challenging position in a growth oriented organisation, I aspire to work in an environment that envisages creativity, innovation and learning, in the field of Accounting & Banking Services.
PROFILE SUMMARY

A competent, dedicate & hardworking candidate with 6 years of experience in the field of Accounting & Banking Services with a successful background in the achievement of finance KPI’s / targets. Possesses excellent interpersonal & communication skills and ability to develop and maintain mutually beneficial internal and external relationships. Enjoys being part of a successful and productive team and thrives in highly pressurized and challenging working environments. 
CORE COMPETENCIES
Operations / Customer Relationship / Quality Management:

· Implementing procedures for operations by monitoring quality.

· Resolving customer queries on priority basis.

· Providing value added customer service to customers.

· Ensuring a high-quality customer experience, while adhering to the SLAs and work processes.

· Charting out plans for improvement in quality and service standards.
ORGANIZATIONAL EXPERIENCE
Manufacturing Company 

Designation
:
Accountant
Period

:
Dec 2010 to Nov 2013
Manufacturing of Deltron Voltage Stabilizers, Inverters and UPS.  
Responsibilities /Involved in: 

· Accounting all types of payable invoices after verifying;

· Approvals in line with DOA.
· Availability of Budget.
· Approved Contracts / LPO matching.

· GRN/Delivery notes /work completion confirmation from end users.

· Ensuring that proper budgeted expenses accounts are charged.
· Payment processing (wire/ cheques) for supplier as per negotiated terms.

· Notifying supplier by sending payment advices.
· Reconciling various supplier accounts.

· Handling petty cash replenishment for finance & other departments.

· Processing staff related payments. (Travel/Advances/ entitlement).
· Handling queries relating to suppliers.
· Liaise with receivable department to ensure that supplier’s receivables have been adjusted or recovered.

· Preparing weekly / monthly report on forecasted payments. 

· Preparing daily / weekly cash / bank position. 
· Assisting in month closing & year closing activities.
· Being part of audit Team (schedules for expense, accrual, supplier confirmation, supplier advance and prepaid expenses).
· Creating & accounting of AR invoices.
· Creating & applying receipts.
· Ensuring that revenues are charged against proper Revenue streams / GL code combinations.

· Resolving the queries raised by collection team/customers in regards to billing. 

· Keeping records for Post Dated Cheques (PDCs) and ensuring timely deposit in bank to meet commitments.

· Reconciling Customer Statement of Accounts.

Preparing audit schedules for Income, deferred income and Customer Confirmations.
Private Limited Company 
Designation
:
Transaction Processing Specialist (Cash Ops) Treasury & Security Services
Period

:
May 2008 to Nov 2010
Worked for Cash Operations under Treasury & Security Services as a Transaction Processing Specialist (USD Investigations) as per SWIFT guidelines (Society for Worldwide Interbank Financial Telecommunication).

Through Internal Job Posting moved to Global Financial Messaging Team in which had to deal with Swift and Telex Messages including Live Payments Messages which have failed STP.
Responsibilities /Involved in:
·  Processing, Verifying & Releasing payments (Wire Transfers) as per SWIFT guidelines.
· Dealing with Swift & Telex Messages which have failed STP (Straight through Processing).

·  Upholding the Values of the Group and company at all times.
· Tagged as Critical Staff Team.
·  Continuous Improvement in TAT for transactions to the standards prescribed for the Processes from time to time.

· Comply with Group Money Laundering Prevention Policy and Procedures to the extent applicable and reporting all suspicious Transactions to the line manager.

·  To ensure prompt and effective responses to the various queries and requests from the customers.

·  To enthusiastically participate in the Quality initiatives of the organization and achieve expected results in the work place.

· Responsible to update MIS report on a daily basis for USD Investigations.

· Responsible to keep track of the working queue on an hourly basis in GFM.
ADDITIONAL SKILLS
· Working knowledge in Tally & MS Office.

· Knowledge of PRPC (Pega Rules Process Commander)

· Working knowledge in SAP CRM, Home Grown Oracle application (IFMS)

· Working knowledge in ERP AP/AR modules.

ACADEMIC DETAILS

2007

B.Com. From St. Philomena’s Degree College, Mysore, Mysore University.
PERSONAL DETAILS
Date of Birth

:

29th June 1986

Languages Known
:

English, Hindi, Urdu and Kannada
Current Location
:

UAE (Visit Visa expiry date 21st Feb 2014)

1 | Page

