CV No: 1154934
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
PERSONAL PROFILE

I am a dynamic and self motivated graduate of University of Colombo followed (BBA) Bachelor of Business Administration Accounting (Special) Degree Programme in the Faculty of Management and finance, who is eager to take up challenges with the objective of contributing to the success and growth of the organization and the community at large whilst building up a self career. Possess excellent communication skills both written and oral. Enjoys working in a team environment encouraging and motivating others, as well as able to work on own initiative. A critical thinker with strong analytical skills who prefers to use innovative as well as traditional methods to solve problems. Posses the ability to work under pressure from the exposure gained by doing coursework, Actively participating in organizing school and university events as well as working as an Accounts Assistant in the Leading Company and as a Finance executive in the Leading Company and also working as an Accounts clerk in the Leading Company, all of which required meeting deadlines while maintaining maximum efficiency.  Passionate and enthusiastic about serving the community and making a positive impact in the lives of people.
CAREER SUMMARY

2012 (July)    - Leading Company – Accounts clerk 
2013(November)    Responsibilities include: 
· Handle and keep on track the company’s whole financial records and handling day to day financial transactions in the company. 
· The cash inflows and out flows in the business recorded in the correct day books. 

· Preparing bank reconciliation in every month 
· End of the each month preparing company income statement and balance sheet 
2010 (January) to - Nayanarasi Dreamland (Pvt) Ltd – Finance Executive
2012 (April)       Responsibilities: 
· Prepare monthly financial reports to provide relevant information to the management team

· Examine monthly expenditure against budgets and perform variance analysis 

· Assist with end of financial year processes Preparing annual budget forecast report 

· Representing the company at seminars and business council meetings. 
2009 (March) to – Informate (Pvt) Ltd, John Keels Group of Company - Accounts Assistant      
2009 (December)    (Internship programme)

                            Responsibilities:  
· Determines content and assembles data in order to prepare monthly reports for a review. 
· Reconciles transactions, financial  information and other information to an automated accounting system (SAP) 

· Review online transactions for changes and accuracy and correct errors.  

· Process payments and documents such as invoices, journal vouchers and statements. 
EDUCATIONAL BACKGROUND

· BA(Hons)  Accounting [Special] Degree Programme in University of Colombo 
Key Areas: Management Accounting, Auditing, Advance Auditing, International Accounting, Accounting for nonprofit organization, Working Capital, Research Methodology, Tax principles, International Tax, Advance tax. 

Supplementary Areas: Economics, Statistics, HRM, Marketing
· The Charted Institute of Management Accountants of UK [CIMA] 
Already completed in the certificate in business accounting & managerial level, and currently following the strategic level in CIMA. 

· G.C.E Advance level
Passed Advance level examination in August 2006 with 3 distinction under the commerce stream [Accounts, Economics, Business studies] 

Richmond College, Galle

EXTRA CURRICULAR ACTIVITIES

Sports Activities:
Member of Basketball, Football, and Athletic of Richmond College, 2000- 2004 

Participated in the inter-house schools sports meet, 2005 & 2004.
Achievements: 

2000 – 2004: 
Won 1st, 2nd & 3rd Places in under & over 16 school sports meet events such as 200m and 110m hurdles 

2005 - 2006: 
Appointed as a senior prefect of the school.

2005 - 2006: 
Held the post of International Understanding Director of the school Interact club.

1999:      
Represented the school at scout camporee held at Vihara Mahadevi Park. 
Computer Skills:    Microsoft Office (MS-Word, MS-PowerPoint, MS-Excel MS, SAP).
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