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Executive Profile: Accountant with more than 6Years of G.C.C Experience under Multi Disciplinary atmosphere, Seeking a rewarding and challenging position as an Accountant in a company where my experience can be shared and enriched, resulting in professional growth of the organization and self.
Career Graph 1

A.A.K  Group of Companies(Dubai-U.A.E) Presently Working
Position:  Accountant 

  Duties& Responsibilities
· Managed Petty cash and Daily Expenses.

· Managed Accounts Payable and Receivables.

· Reviewed all Invoices for appropriate Documentation and approval prior to Payment.

· Printed and Issued Cheque to vendors on their Dues.

· Generated financial statements and reports detailing AR/AP Status. 

· Followed up and Collected payment from Customers.

· Reconciled Vendor/ Customer Statements and Corrected discrepancies.
· Ensured the Correct Approval, Sorting, Coding and Matching of Invoices and receipt.
Career Graph 2
LuLu Group International (Yemen-4 Years&6 Months)
Position: Accountant (SAP)

  Duties& Responsibilities
· Managed Accounts Payable and Accounts Receivables.

· Prepared and Issued cheques to suppliers on their Dues.
· Liaison with Group Auditors and Banks.

· Authorized and verified Invoices of Vendors.

· Performed Data entry of Purchase and Sales Invoices.

· Monitored and Recorded company expenses. 
· Directly Dealt with Vendors and Customers regarding their Payments, Discounts Etc.

· Reconciled   Bank Statements and Credit card Statements.
· Coordinated and Supervised Monthly and Annual Stock Checking.
· Coordinated monthly Payroll functions for 200+ employees.
· Performed General office Duties and Administrative tasks.

Career Graph 3
LuLu Group International (U.A.E-1 Year)
Position: Chief Cashier (SAP)
  Duties& Responsibilities
· Managed Daily Cash Collection and Cash Stock.

· Managed Cash Office and Directly Supervised four Employees.

· Supervised 100 Cash Collection Counters of Big Hypermarket.
· Reconciled  Daily Cash Collection and arranged to Deposit in Bank

· Prepared Cash Floats for Cashiers.

· Performed Daily Cash Closing Process.

· Solved Customer Disputes in connection with visa Cards of POS machines.

· Liaison with Banks and Customers regarding Credit Card Issues..
 Career Graph 4
M.I.C Educational Trust (India-1 Year)
Position: Accountant 
· Managed All Financial Transactions.
· Coordinated Payroll functions for50+Employees.
· Presented Monthly Accounts Statements to Central Management.
· Created Accounts Details for Government :Social Welfare Department.
· Performed Correspondence Works with Ministry of Education & Directorate.
· Administered All University related jobs & Examinations.
· Performed General office duties and administrative tasks.
Educational Credentials.
1. 2003-2006-B.comDegree from university of Calicut (Kerala-India)

2. 2000-2003-Higher Secondary Education (Plus Two)

      (Board of Higher Secondary Education- (Government of Kerala-India)

3. 1999- Secondary School Leaving Certificate


       General Education Department (Government of Kerala-India)
Computer Skills
1. SAP-FICO
2. Tally
3. Microsoft Word, Excel.
Language Proficiency
English, Arabic, Hindi .
Personal Details:
Nationality
: 
Indian
Gender                                               :           Male

Date of Birth
: 
02.02.1983

Marital Status
: 
Married

Visa Status                                         : 
Employment Visa
References and additional Information will be provided on the requirement.
