[image: image4.jpg]



[image: image1.jpg]. . .
M Gulfjobseeker.com Profile Score
A Helping you tosearch bestjobs & talent since 2002!

JOB APPLICATION — SCREENING FORM

=

Date DY-FER 3 —?’)}ﬁ'{l CV No // 6'//4'[,

Profession / Specialty Aomaj g-r( AT\ A}/ PDWM—MS'E j LoGisTic s

Targert Industry / Projects ANY ] 7 ng T’,Q\{

Employment Status O employed back in Home Country [ Employed in Gulf %b Less-Unemployed
P - ~ 2 7 —
Nationality 'NJD’_’A Place of Birth / City of Origin ‘QIVPAJDRUM/IUO'A
Gender B/Meie O Female Marital Status O single Ijt:/lamed [ﬂ’s"eparaled
Religion Huwou ., Birth date ( DD-MON-YEAR) 10- 04113y
—_
Languages Mother Tongue \}»'ALAVAL-A{I’) Other Languages l—‘dl\]\) ‘, lami-

Qualification / Education C;1 RrPURAT G 5. /)

Gulf Experience O Months Total Experience 'g Years g . Months

Gulf Driving License {Yes O No Do you have own car? O Yes E/No

Visa Status M'Visit I!’Employmem 0O Dependent Visa Validity Date D &r M 03 Y &0 ) SF

What is your arrival date in Guif Country? 31 = 2~ 201 Y What is the reason for your Job Search? I V\Iv’l‘%’

Last Drawn Monthly Salary Currency AgY) | Value 96\1'0 Expected Salary currency A &) value €000

How much notice period you will need to join new position? %a;x Join Immediate 0 1 Week 001 Month O -

Do you have any kind of heaith condition which can hamper you to perform your duties? B’FE( towork O Yes__

Do you have any kind of outstanding loans / finance / credit card facilities to repay? #'No O Yes = =

Do you have any kind of civil or criminal cases pending against you in any courts? EZ/NO O Yes,

What is your professional talent / capabilities? Describe in detail. G],QV\)Z'\/‘J L\A ‘o N ;’*”)’t&’h o ‘PWCWYQ W\C’V‘k

L@g:s«ko) agewdx S, W avehend QFQ’YOJ]\OV\Y, M ederidy M,em&a&ww

™Mpork ond Export q)ernzhmj’

** For Official Use Only / To be Filled in Only by HR Consultants **

PCL Certificate Gulf Experience , High Academic Scores - Mark Sheet , Worked 2+ yrs with employer ’
Fitness Certificate Gulf / Intl Driving License [ Post Graduate & Above Education Promoted in Previous Job
IT Literacy | Arabic Proficiency On Job Training Certificates Awards or Appreciation

IELTS Proficiency Experience Verified
Bonus Score ] + Gulf Score 2 + Education Score I + Experience Score '
Based on documents verified by our HR Assistants the candidate has achieved total score points of Total Score Achieved = 5

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978





ADMINISTRATION, PROCUREMENT & LOGISTICSPROFESSIONAL ~
Proactive and creative professional with a demonstrated record of achievement in conceiving and implementing ideas that fuel marketplace presence and drive revenue

Versatile, goals driven Procurement &Administration offering 6.5 years of International experience credited with devising and executing highly effective business strategies across functions like Procurement& Purchasing, Logistics Management, Sourcing, Vendor / Supplier Management, Warehouse & Store Management, Inventory Control, Facility Management, General Administration, HR Assistance,Business Development and Strategic Planning; ensuring maximum growth and profitability within the defined guidelines. 
Areas of Expertise include:

· Procurement & Purchase Management

· Logistic Operations
· HR Assistance

· Travel Arrangements
· Materials Management

· Vendor Development

· Warehouse & Stores Management

· General Administration

· Facility Management

· Planning & Execution

· Techno-Commercial Activities

· Good Negotiation Ability 

· Sourcing 

· Inventory  Control

· Cost Reduction Initiatives

· Key Account Management 

· Business Development 

· Strategic Planning

· Executive Leadership

· Quality Management

Proficiencies Explained

· Expertise in formulating sourcing strategies, vendor identification and development, procurement and analytical assessment for various material

· Set the direction for the procurement function and communicate the strategy to leaders at all levels of the company
· Skilled in selecting and negotiating with suppliers on the basis of quality, timely supply and credit terms etc.
· Effectively manage supplier relationships to optimize service and price and to ensure timely completion of procurement activities, maximizing recently completed procurement savings initiatives
· Proficient in developing & streamlining systems for effective inventory control to ensure ready availability of materials in order to meet the production targets

· Assessing physical layout of warehouse/stores for storage of materials & consumables and ensuring smooth accounting, issue of material to production & project sites

· Extended expertise in generating business from various clients and achieving business targets

· Dynamic, global leader with a record of achieving results individually and through others
· Strategic visionary with strong negotiation skills, analytical ability, good judgment and strong operational focus
· Ability to work cross functionally with peers and other business leaders and manage multiple projects or deals and build consensus
Career Graph
	ORGANIZATION
	DESIGNATION
	DURATION

	
	Purchase/Admin  Executive
	Aug’10-Jan-2014

	
	Administrator/Purchase Assistant
	Feb’2010 – Aug’10

	
	Sales Coordinator/Warehouse support
	May’2007 – Jan’2010


Work Experience

· Efficiently formulating and implementing procurement strategy and establishing methods to achieve Project targets 
· Instrumental in planning and controlling all requisite activities 
· Responsible for Sourcing, Techno–commercial evaluation, Negotiation, Ordering, Inspection, Expediting, Tracking, Reporting, Logistics, Payment and Delivery processing etc.

· Accountable for evaluatingVendor performance based on percentage of rejections, quality improvement rate, timely delivery, credit terms, etc. 
· Follow-up with vendors for timely deliveries, quality checks and ensuring timely payments
· Verifying incoming materials supplied by vendors and ensuring they are as per quality and quantity specifications
· Responsible for Warehouse Management of various products including operations budgeting, planning & execution, packaging, space management and preparing warehousing manuals
· Successful in establishing ISO 9008  and policy & procedures for the Procurement

· Efficiently planning Distribution, Stock, Transportation, Process Optimization and Location 

· Supervising Store Management activities including receipts, storage, issues, disposition and supply chain

· Spearheading the responsibility of managing Logistics operations involving coordinating with companies for Sea / Air / Road transport, C&F agents, to achieve seamless & cost-effective transport solutions
· Liaison with Overseas Suppliers/Buyers for price of delivery negotiation for cost effective procurement
· Demonstrate excellence in handling Administrative activities like office equipment maintenance, transport, office management and record keeping of office stationery 
· Responsible for Inventory Management of materials and handling procurement of the same 
· Played a key role in organizing Conferences, Email & dairy, travel & accommodation, ordered and maintains of computer equipment, presentations and invoicing. 

· Projects Assisted-Dubair Air port expansion-Arabtec, Abu Dhabi Airport-Al Naboodah, L & T,Fujairha-OT2-Athena LLC, Al  Sowah Island-Al Naboodah, Ghantoot Naval Project-Six Construct 
Educational Credentials
Bachelor of Arts from University of Keralain 2003
Diploma in Computer Management from CDACin 2001
Diploma in Hardware and Networkingfrom LBS in 2000
Training
· Attended ISO Audit training
Personal Specifics
Date of Birth:

10th April, 1974

Language Known: 

English, Malayalam&Hindi
Driving License:

 Abu Dhabi
Visa Details:

Visit Visa valid up to 25th March 2015
[image: image2.png]


[image: image3.png]



