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Career Objective:    

To seek a challenging career, that provides opportunities for personal and professional development as well as to apply my technical and analytical skills for the betterment of the organization I work for. I want to work with passion and focus in a dynamic organization which gives me an opportunity to face challenging tasks and satisfy my constant desire to learn.

Work Experience:
	Vipul Life Science Limited

(Importers , traders & distributers of chemicals 7 pharma items)
	From April 2013 to till date.
1 year experience in handling Finance, Accounts & banking


Major Responsibilities handled during the job:
· Timely review of data entry and  monitoring control  of accounts.
· Making compliances with the government authorities from time to time.
· Preparation of accounts and finalization of the same. 
· Preparation of Trial Balance, Balance Sheet and Income Statement for the quarter end and year ends. 
· Preparing Bank Reconciliation Statements, reconciling monthly ledgers of accounts receivables & payables. 
· Preparation of cash flow statements from time to time as required by management of company.
· Timely review of performance of company and take appropriate actions for improvement of same.
· Co-ordinating & Negotiating with bankers for availing different facilities for the smooth functioning of company.
· Responsible for smooth functioning of various bank accounts and liasoning with bankers.

· Responsible for making various compliance with Indian Registrar of companies as per provisions of Indian Companies Act.
· Regular correspondence and follow ups with banks for renewal & approval of CC facilities  & LC limits, availing Buyers Credit.
· Co-ordinating with Statutory and Tax Auditor and complying with their requirements.
	Meena Shah & Associates.

Chartered Accountants
(New Marine lines)
	From June 2011 to March 2013.

1 year & 8 months  Post Qualification (including foreign taxation)


Major Responsibilities handled during the job:
· Analyzing various international transactions and treaties & applicability of Double taxation Avoidance Agreements for the same.

· Preparation of Foreign Remittance Certificate (Inbound & Outbound), Form 15CA ,Form 15CB , ODI Certificate  and procedural aspects relating to the same.

· Assisting & advising the corporate on various tax matters. 
· Fianalization of accounts & Monitoring data entry in Tally ERP9

· Handling Audit Team for Statutory Audits and Tax Audits of entities operating in various sectors including Stock broking, Jewelers, Share Traders & Film Production.

· Preparing Annual Financial Statements including Cash Flow Statements of Corporate, Partnership Firms, Proprietary Concerns, Individuals, etc.
· Timely review of data entry and  monitoring control  of accounts.
· Making compliances with the government authorities from time to time. 

Internship Experience:
	N.J. Gadhiya & Co.
Chartered Accountants

(Kalyan)
	From February 2009 to April 2010 (1 year & 2 months)
From May 2010 to Feb 2011 – As Employee.

	Dadlani, Rao & Co 

Chartered Accountants

(Kalyan)
	From September 2006 to January 2009 (2 years & 4 months)


Major Responsibilities handled during the Internship:
· Writing books of accounts and finalization of same.
· Making compliances with the government authorities from time to time. 
· Finalization of accounts and conducting statutory audit of entities operating in various sectors including Manufacturing, Trading & Construction.

· Preparing Project Report of Private Limited Companies and Partnership firms for the purpose of obtaining finance from Banks.

· Assisted in conducting Statutory Audit of Bank( Bank of Maharashtra)
Computer Proficiency:

· In depth knowledge of MS Office (viz. Word, Excel, Power point.)

· Proficient in Tally ERP (Accounting Package), Spectrum, and various accounting packages.
· Completed ICAI’s mandatory Computer Training Program.  
Educational Qualifications:
	Year
	Examination
	Board/University
	% scored

	May, 2011


	CA - Final
	ICAI
	55.25%

	May, 2008
	CA-PCC
	ICAI
	53.17%

	March, 2008
	TYB.com
	Mumbai University
	78.42%

	May, 2006
	CA-PE-1
	ICAI
	56.75%

	Feb, 2005
	H.S.C.
	Maharashtra Board
	84.33%

	Mar, 2003
	S.S.C.
	Maharashtra Board
	80.40%


Strengths:

· Quick Learner.
· Team Spirit.
· Time Management
· Sincere, innovative, dedicated and keen to learn new things.
Special Information:

My husband is working with ”Qatar Airways” and is settled in Doha Qatar.

So,  I also intend to get settle there only. 

Personal Details:
· Date of Birth

:
29th  August, 1987
· Martial Status

:
Married
· Languages Known
:
English, Hindi, Gujarati and Marathi.
· Hobbies & Likings
:
Reading Books, Painting, Listening Music and Travelling.
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