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OBJECTIVE

To be a part of an organization, to which I can add value with my skill set and work towards the success and growth of the organization by constant enrichment of my knowledge.

Professional Exposure
	Organization
	Designation

	Period & Duration

	Leading Company
	Assistant Accountant Officer & Admin Officer (Accounts and Finance Dept.)

	14thOct. 05–30thNov. 13


Job Profile:
· Handled the matters of costing/estimation of condemn materials and land on behalf of the organization
· Handled the matters of court cases and audit paras
· Handled the matter of leasing and lease extension of land, commercial property and residential apartments
· Providing assistance in the matters of feasibility study of new mega projects namely Auto Enclave, Office Complex etc.
· Responsible for Bank Reconciliation and Cash flows matters
· Participate in Tax matters with FBR (Federal Board of Revenue)

· Worked as team leader in the processing of new projects namely Park Enclave Scheme

· Actively Participates to conduct the Auction for commercial and residential plots/flats
· Actively Participates in the development and review for new quality measurement programs
· Handling the Queries and concerns of Customers by giving the right solution for their financial needs
· Takes ownership in situations where standard procedures have failed to isolate or fix problem
· Planning, preparing and executing monthly performance program
ACHIEVEMENTS

· Awarded with the title of “Rising Star of Capital Development Authority” for efficiency and commitment at work

· Appreciation for the ‘Best Performance’ at work in Sector I-15

· Fourth position in Plants Exhibition 

· Participation in Calligraphy Exhibition

PROFESSIONAL QUALIFICATIONS

ICMAP (Institute of Cost and Management Accountant of Pakistan)
Associate Member of Cost & Manage Accountant, ACMA (A-5404)
PIPFA (Pakistan Institute of Public Finance Accountant)

Associate Member, (A-5914)

SAP (FICO) (Certificate from ICMAP)

Master Data Maintenance, GL Account Maintenance & Payment Process, Cost Centre Accounting etc
Microsoft Dynamics GP-2013 (Certificate from ICMAP)

GL Account, Accounts Receivable, Accounts Payables, Inventory Management, Financial Reporting etc
Tally ERP-9
Financial Reporting & Inventory Management

Advanced Excel (Certificate from ICMAP)

Advanced Formulas, Advanced Filters, Sorting, Pivot Table etc.

E-Filing and Tax Returns (Certificate from ICMAP)

Income Tax, Sales Tax, Custom Duties, Federal Excise Duty
Peach Tree

Inventory Items, Sales/Purchase, Payroll Time & Billing

Designing & Composing

Coral Draw, Adobe Photoshop & In page
EDUCATIONAL QUALIFICATIONS

Master In Science (Mathematics) from Punjab University (2004-2006)
Bachelors in Science from Punjab University, (2000-2002)

Intermediate In Science from Rawalpindi Board (1998-2000)
Matric in Science from Rawalpindi Board (1996-1998)

My Strengths:

· Hard working & Self Confident
· Progressive & Quick learner

· Dedication towards the Job Assigned

· Good Communication Skills and Team Spirit
· Ready to accept new challenges
PERSONAL DETAILS

Date of Birth



06 October 1983
Declaration
I hereby confirm that the information provided above is true with the best of my knowledge and required documents & reference can be furnished on request.
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