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	OBJECTIVE: 


“To work with an esteem organization, offering a challenging path career for the development of organization in a pleasant work environment”
	WORK EXPERIENCE: 


1. Worked as Assistant Accountant in , from 05 June 2012 to 30 July 2013. 
Responsibilities: 

· Monthly management account preparation

· Production of profit and loss

· To complete and maintain sales invoices and reports

· Accruals & prepayments

· Preparation of the Accounts Pack for review

· Bank reconciliation, posting and balancing

· Weekly wages, petty cash and other journal posting

· Daily bank receipts postings

· Year budget preparation

· Year  end audit analysis

· Set up new suppliers on accounting software

· Reports on debtors and creditors

· Quarterly VAT returns preparation. 

2. Worked as internee in Bank AL-Falah  from June 2012 to August 2012. 

Responsibilities:
· Assisted with general accounting and month-end closing
· Worked with accounts payable / receivable teams
· Reconciled balance sheets
· Reviewed monthly financial statements
· Maintained accounting files
	PROJECTS: 


· Prepared a brief report on Information Technology System of banks, for which various surveys were made.
· Prepared report on Total Quality Management system and its implementation in PEPSI beverage Ltd. Multan, Pakistan. 

	SHORT COURSES:


· 3 month short course of Certificate Computer (CCA), 2012
	COMPUTER SKILLS: 


· MS Word, MS Excel, MS PowerPoint, Adobe reader, Hotspot Shield. Window Xp, Windows 7, System trouble shoots. 
· Efficient in Internet Browsing, Dial-up Connections, web browsing.  

· Hardware Assembling & Software Installation. 

	ATRIBUTES AND DEMOSTRATED ABILITIES: 


· Ability to work independently and in team work.

· Well-developed planning skills.

· A self-motivated and pro-active approach to work.

· Excellent communication skills with ability to relate others at all level.

· Ability to develop and maintains professional relationships with subcontractors and clients.

	QUALIFICATION:


	Degree
	University
	Year of Passing

	MBA (Cont.)
	Shaheed Zulfiqar Ali Bhutto Institute

of Science & Technology, Dubai,

U.A.E.
	2013-2014

	BBA (Hons.)
	Bahauddin Zakariya University Multan,

Pakistan.
	2009-2013


	PERSONAL INFORMATION:


Gender:

Male

Date of Birth:

02-03-1993

Nationality:

Pakistani

 Marital Status:
Single 


Religion:

Islam

	REFERENCES:


· Personal & professional references, academic certificates will be furnished upon request.
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