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CURRICULUM VITAЀ
	


VIRJA
(On Visit Visa in Dubai till 25th June)
Carrier objective:
· To succeed in an environment of growth and excellence. Earn a job which provides me job satisfaction and self-development, help me to achieve personal as well as organizational goals. To be involved in work where I can utilize my skill and creatively involved with system that effectively contributes to the growth of organization.
Education background:
· Diploma in Electronics and Telecommunication Engg. at Agnel Polytechnic, verna, India in 2010.
· Diploma in Computer Hardware and Networking Engg at Jetking, Margao, India in 2010.
WORK EXPIRENCE:
·  Computer Lecturer at Jetking Computer Hardware & Networking Institute, Margao, India.

(20th May 2010 to 31st July 2012).
· Giving training on operating systems and hardware/networking devices.
· Explaining different computer devices.

· Showing assembling and disassembling of computer system.

·  MCSE Trainer at Koenig Solutions LTD.,Panjim, Goa-India 

(1st August 2012 to 5th April 2014).
· Giving training on server operating systems.

· Office administrator -India

(9th June 2014 to 31st October 2015).
· Manage all office work.
· Telephone calls, receiving and directing visitors, word processing, creating spreadsheets and presentations, and filing. 

· Extensive software skills, Internet research abilities and strong communication skills.
COMPUTER SKILLS: 
· Use of operating systems.

· Microsoft office (excel,word,powerpoint)
· Surfing internet.

· Tally version 9

 PERSONAL DETAILS:
· Nationalilty
:
Indian
· Birth date
:
10th March 1989

· Gender

:
Female

· Martial

:
Married

· Religion
:
Hindu

· Hobbies
:
Surfing net, listening music

· Language
:
English, Hindi, Marathi, Konkani
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All the above declaration is true to the best of my knowledge.

[VIRJA SHETKAR]

