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EMPLOYMENT OBJECTIVE
To get hold of a position where I can use my profession for developing and designing systems and structures and learn new ways to achieve this through training and experience.
SUMMARY OF QUALIFICATIONS

· Two (2) year experience working as a Civil engineer for a newly formed Local Water District.
· Knowledge in Microsoft Office, Autocad, and Adobe Photoshop and basic knowledge of how Computer hardware and software works.
· A quick learner, who can readily master any aspect of job thru adequate training.

· Always shows honesty, patience and determination in any task undertaken.
WORK HISTORY
· Civil Engineer :  Leading Company



 June 2011 – November 2013
· Perform initial site inspection before installation of metered water connections for new applicants.

· Prepares Monthly reports of activities of technical staff.

· Consolidates Electrical consumption, Water production, consumption and system losses based on data from field reports and monitoring sheets.

· Review Store requisitions for approval.

· Inspect items and prepares Stock transfer reports for materials requested by field personnel.
· Prepare Purchase requisitions for tools or items that are required for the district to function well.

· Requests price quotations of items from suppliers and decide on which to purchase based on quality and price.

· Prepares Purchase Orders for items to be purchased from suppliers.

· Inspects purchased items and makes sure everything was delivered and meets specifications.

· Help the accounting department in the monthly inventory of items.

· Receives Service requests and installation job orders for field personnel whenever they are unavailable.

· Reviews and submits Maintenance orders from field personnel to the General Manager.
EDUCATION/ELIGIBILITY
· Bachelor of Science in Civil Engineering : University of Santo Tomas, Sampaloc Manila
SY 2005-2010 

· Civil Engineering Board Exam Passer
November 2011



PERSONAL DATA
Date of Birth
: 
27 December 1988
Age

:
25 years old
Status

: 
Single
Citizenship
:
Filipino

Religion

:
Catholic
CHARACTER REFERENCES
Will be provided upon request
OTHERS

Previous Salary

:
AED 1,000.00

Expected Salary 
:
AED 4,000.00 to 6,000.00



Visa Expiration

:
15 January 2014
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