Curriculum vitae

Name: Maha 

Gender: Female.

Nationality: Egyptian.

Religion: Islam

Marital status: Single 

Date of Birth: 22/11/1980.

Languages: fluent in English and Arabic. 

Skills and Qualifications:

          Education: I m graduate from Ajman University

 Bachelor  in Business Administration (Accounting) , United Arab Emirates.

          I Have Certificate in  

Computer ICDL from "ALKHAWARIZIMI COLLEGE".

Customer Services from "ALKHAWARIZIMI COLLEGE".

EXCEL2000 ADVANCED from "IBM EGYPT BRANCH". 

ENGLISH from  "ELS Language Center".

Computer and networking Skills:

All Microsoft Office applications (Word, Excel, power point, and Access).

Internet and Email.

Other Skills

Excellent communication skills (Deal with people)

Team work and independently work

Answer the phone

Working with other

Meeting customer needs

Working experience:

(6years) I was working before as

Administrator at Family Development Foundation i (4years)

Administration (include Administrative Assistant (secretarial)

Customer services

Operator

General management                       

     & working in national bonds corporation as a sales executive   (3 years)

     & working in adib bank (6 month)

     &working  in  wad adventure in jabel hafeet as guest service (3month)and now

       looking for a job

Contacts:

Email: maha.194699@2freemail.com 
