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	Objective

	To gain experience in the field of finance and accounts in a dynamic and growing organization that utilizes my talent and skills and enables me to make a positive contribution to the organization.



	Education and Membership of Professional Bodies

	Particulars
	Institution
	Year
	Status / Achievements / Highlights

	Chartered Certified Accountant (ACCA)
	Associate Chartered Certified Accountant (ACCA)
	Dec

2013
	ACCA - Finalist
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	Master of Economics
	University of Sindh, Jamshoro
	2013
	Secured Second division.

	Bachelors of Applied Accounting (Bsc Hons)
	Oxford Brookes University
	Aug

2014
	Equivalency Degree based on ACCA Fundamental Papers in First Attempt.

	Bachelors of Commerce (BCOM)
	Shah Abdul Latif University, Khairpur
	2011
	Secured Second division.

	High Secondary Certificate (HSC)
	Board of Intermediate Education, Larkana
	2008
	Secured Grade A1 - (80%)

	Secondary School Certificate (SSC)
	Board of Secondary Education, Larkana
	2006
	Secured Grade A1 - (82%)

	Awards, Achievements & Honors

	Title
	Issuing Authority

	Passed Four Fundamental Papers of ACCA in One Attempt.
	Associate Chartered Certified Accountant (ACCA) 
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	Secured First Position in my Intermediate Examination Overall
	Shaheed Zulfiqar Ali Bhutto Institute of Science & Technology (SZABIST)
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	Professional Experience – Summary

	Designation
	Department
	Name of Organisation
	Tenure (Years)

	Accounts Officer
	Accounts & Finance
	Leading Copany – Pakistan
	11 Months

	Auditor (Internal & External)
	Assurance
	Riaz Ahmad & Company, Chartered Accountant – Pakistan
	            1 Year

	Accounts Officer
	Accounts & Finance
	Power Square Engineer Group
	1.5 Years


	Accounting, Software and Other Skills:

	MS Office – Expert, Sage Peachtree – Intermediate, Audit (External & Internal), Financial Analysis, QuickBooks, Business Analysis, Time Management


	Professional Experience – Detailed

	Leading Company
	
	Feb 2013 to Dec 2013 (11 Months)

	I am working as an Accounts Officer at the Leading Company. My roles & responsibilities are:

· Assisting finance manager in preparing budget and forecast of capital expenditure, revenue expenditure, cash flow and management accounts.
· Maintaining separate Receivables & Payables files & schedules for aging of the receivable balances.
· Reconciling of bank accounts, monitoring customer account details for non-payments, delayed payments and other irregularities

· Maintaining payment vouchers, receipt vouchers & journal vouchers record.

	Riaz Ahmad & Company, Chartered Accountants.
(Member Firm of Nexia International)
	
	March 2012 to Feb 2013 (1 Year)

	
Worked as an Auditor in the Audit & Assurance Department of Riaz Ahmad & Company Chartered Accountant.  My roles and responsibilities were:

· Attending planning & completion stage meetings of the audit.

· Obtain an initial understanding of the clients business, assessing the risk at various levels, discussion and resolution of significant issues with the client, job in charge and manager during the course of an audit.

· Co-ordination with professionals in various fields like department of  legal, QCR and IT experts

· Ensuring compliance with the IFRSs, ISAs and other relevant local laws. Completion of the audit files.

· Worked at following clients Hyderabad Electric Supply Company Limited, Sukkur Electric Power Company Limited, Zarai Taraqiati Bank Limited, State Life Insurance Corporation & Dawood Capital Management Limited. 



	Audit & Assurance Services

	Financial Institutions – Banks and Development Finance Institutions

	· Zarai Taraqiati Bank Limited – Year ended 31 December 2011

	· Dawood Capital Management Limited. – Quarter ended 30 September 2012

	· State Life Insurance Corporation – Year ended 30 December 2012
· 

	Energy & Power Sector (Service Organizations) 

	· Hyderabad Electric Supply Company Limited. – Year ended 30 June 2012

	· Sukkur Electricity Power Company Limited & Hyderabad Electric Supply Company Limited  – De Meger of two companies  
	
	Sep 2010 to Feb 2012 (1.5 Years)

	Power Square Engineer Group
	
	Sep 2010 to Feb 2012 (1.5 Years)

	
I worked as an Accounts Officer in the Accounts & Finance Department. My roles and responsibilities were:

· Preparing management accounts, variance report and other analysis report on quarterly basis & when required by senior management.
· Preparing ageing analysis and reporting to finance manager &organizing a recovery system and initiate collection efforts.

· Maintaining, reconciling and reporting to finance manager regarding prepaid schedules, Accrued liabilities schedule & other schedules required time to time by senior management.

· Reconciling of bank accounts, monitoring customer account details for non-payments, delayed payments and other irregularities.


	References

	Will be made available on request.




	Availability

	Immediately Available.


