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Mobile: +971505905010 / +971504753686
OBJECTIVE 
A self-motivated BSc. Management graduate and CIMA partly qualified candidate, with over 4 year’s proven track record in in financial accounting, A/P, and A/R. Looking to utilise and develop my transferable skills in a reputed organization and willing to undertake training to further my knowledge and assist in organizational success.
ACADEMIC & PROFESSIONAL QUALIFICATIONS

· BSc. Management (Majoring – Accountancy), Eastern University, Sri Lanka (July – 2011).

· CIMA – Partly Qualified - (Following remain subjects) Chartered Institute of Management Accountant – (UK).

Middle East - WORKING EXPERIENCE in Doha - Qatar
Accountant - (Real Estate & Relocation services), Doha – Qatar   02/2012 – 08/2013


Transportation LLC,      
    
        Doha – Qatar   02/2012 – 08/2013

Key Activity
· Preparation of sales invoice, payment voucher, and receipt voucher.
· Ensure the sales report with graph in monthly vice. 
· Complete report of (AR) Age receivable list, (AP) Age payable list produce to management.
· Following up with customer in order to make sure their due collection.

· Identify the reason for delay payment from client and submit the report to operational manager.

· Debtor and Creditor reconciliation (General ledger posting).
· Requesting quotation from supplier base on the quotation preparing the purchase order.

· Responsible for initiate the payment via online banking (bank draft, TT, & Third party transaction).
· Preparing the payroll with OT calculation and sales commission calculation in monthly vice on time.
· Produce vehicle cost sheet for identifying profit & cost of each vehicles.
· Reconciled the bank statement with cash cheque and credit card statement in daily basis.
· Produce fore casted cash flow statement and budget in monthly vice.
· Establish tables of accounts, and assign entries to proper accounts (Journal Vouchers)
· Monthly depreciation, finance cost, employee loan accounts, & intercompany reconcile accounts are preparing & booking closing journal in monthly basis. 
· Allocated for gratuity & leave salary provision on monthly basis.
· Preparing Final Accounts (Trial balance, Income Statements, Balance sheet).
· Liaising with bankers to get facility (E.g. Vehicle loan, SME loan facility).
· Responsible for preparation of feasibility study.
· Preparation of Investment appraisal.
Local - WORKING EXPERIENCE in Sri Lanka
Accounts Executive - Mercantile Accountancy Firm – Polonnaruwa, Sri Lanka.
06/2009 – 01/2012
Key Activity.
· Evaluate & Inspect account books and accounting systems for efficiency, effectiveness, and use of accepted accounting procedures to record transactions.
· Review of line item ledger entries for cash and check payments, purchases, expenses, miscellaneous charges and trial balances.  
· Maintain the Petty Cash for each client. 

· Comparing & evaluating the OT calculation (Normal OT and Double OT calculation).
· Documenting for Clearing Shipping Payment; (E.g. Freight, Documentary etc…), Dispatch DOCS and Transport DOCS.
· Evaluating General Payments (To confirm that General Payments are initiated as per company procedure).
· Direct advising to the clients on accounting, financial reporting and regulatory matters including trouble shooting of issues regarding: International Accounting Standards and Sri Lanka Accounting Standards.
· Conducting (WIP) Work In Progress analysis in each company.
· Preparing Bank reconciliation, payrolls, End of Service, and Leave settlement etc.
· Preparing NBT (BTT) Payment (As per Sri Lankan Law).
· Preparing the final report (Profit & Loss, Balance sheet) to income tax department in order to settled the income tax for particular year. 
TECHNICAL SKILLS

· Strong analytical skills – Budgeting, forecasting and analysing.
· Tally ERP, Peachtree system – Computerized working skills (Invoicing, cash and general ledger and management reports, etc.)
· Microsoft Navision – Bank reconciliations, updating store statements and generating reports.
· IT skills (excel skills) – Well conversant with all Microsoft office packages.
· Managing payroll systems for part time and full time staff.

PERSONAL SKILLS
·    Continue commitment for achievements & Leadership ability.
· Excellent co-ordination and liaison capabilities.
· Good team player and inspiring colleagues.
· Language fluency –English, Sinhala and Tamil.

· Learning new skills and technologies.
PERSONAL PROFILE
Date of Birth; 

13th November 1986

Gender; 


Male

Civil Status; 

Married
Nationality; 

Sri Lankan
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