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      196369@gulfjobseekers.com 
SUMMARY :                                                                                             .
· A competent Professional, Post Graduate in Commerce from Mumbai University with more than Nine years experience in Accounting and hold U.A.E. driving license. 
ABILITY AND STRENGTH :                                                                                    .
· Independent, Self-motivated and Career Oriented professional 
· Ability to work under pressure and to complete assignments in time.

· Strong motivational and leadership skills.

· Good interpersonal skill and communication skills.

PROFESSONAL SKILLS:                                                                                         .
· Operation of Accounting Software- SAP, Tally.ERP-9 
· Preparation of Analytical Report on Sales, Collection
PROFESSIONAL EXPERIENCE :                                                                            .  

                KEY RESPONSIBILITIES HANDELED –
· Manage all Aspects of A/R,A/P and Invoicing

·  Follow Ups on Payments

·  Handle Payroll and Prepare For WPS

·  Maintain Accurate, Updated and Secured Accounting Records

·  Preparing  Monthly Reports A/P and A/R

·  Assist in Completing End of Year Accounting Activities.

·  Assist Auditors in their Annual Audit Review

·  Handling Petty Cash and Employee Expenses Reimbursement

·  Documentation

           EMPLOYERS -                                                                                                                .             
· Musalla Net TPA, Dubai as an Account Executive since February’ 14 till present
·  Armstrong Industries India Pvt. LTD in Pune as Officer Sales Support since       

  February ‘08 to April’10
· Planet Nutrition , Dubai as Account Assistant since October’ 05 to September’ 06 
· Amity Trading Ltd ,Mumbai as Account Assistant since September’ 99  to    
 February’ 02
· Shree Krishna Polyester Pvt Ltd , Mumbai as Junior Accountant since November’  

  97 to July’ 99

          ACHIEVEMENTS –                                                                                                              .
· Recovered receivables pending since two years within six month after joining the     

  Organization          
· Made Payment streamline for providers.

· Actively participated in completing SEZ orders
· Actively participated with Sales Team to approach New Clients
ACADEMIC AND PROFESSIONAL QUALIFICATION:                                                  .
B. Com (Bachelor of Commerce) From Mumbai University, India - 1997
M. Com (Master of Commerce) From Mumbai University, India-     1999
Computer Skill   Focus-5, Tally, Ms Excel, MS Word, Internet
