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 ITAE 

SHAHAB 
Shahab.196570@2freemail.com 
CAREER OBJECTIVE: -

To build a career in a Challenging Environment along   with the prevailing and update business abilities. determined to meet/ exceed company goals on a consistent basis by utilizing strong interpersonal communications, organizational and presentation skills, which will utilize my expertise; Working with senior management, by offering sincere services and by maintaining progressive caliber purely based upon up-dated achievements and information for the specific organization.

PERSONAL DETAILS: - 

· Date Of Birth                :            8th jan,1976

· Education                     :           MBA  in (Marketing Discipline)

· Marital Status

:
Married
· Nationality

:
Pakistani


· Languages

:
English,Hindi,Urdu, Punjabi & Sindhi
ACADEMIC QUALIFICATIONs: -

· Bachelors in Commerce     ( B.COM ) 
   1997 ( Karachi University )

· Intermediate in Commerce (  I.COM )     1995 ( Govt. College of Commerce and Economic )

· Matriculation 
                             1993 ( Nasra Secondary School )
EXTRA QUALIFICATION: -

· MBA in Marketing from Preston University Karachi  (2001) 20 Intensive Course
· Basic Air Ticketing and Tariff certificate from Grace Institute of Technology(1998)

· 2 years Diploma in Computer Science from Creative Desktop Institute
COMPUTER SKILLS: -

· operating system: All MS Windows Based

· software:               MS Office Complete Suit

· Web:                     Full command of  Net Serving and Online Meeting
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WORK EXPERIENCE: -


· Standard Chartered Bank.(sep.2013-to date)OFFICER IN CONSUMER BANKING
           In the head office I am working with the manager of the department which is called ASSET DEPARTMENT here we maintain and build the relationship with existing customers and also to create new customers and meet them for generating a new accounts. Also provide a better financial solution and fulfill the needs of customers   and satisfy them with help of skills and use a company rights which is assigned to me.
Roles and Responsibilities:
_        Maintain data of  customers.

_        Build relationship new customers as well as generate new accounts.

_        To create meeting with the top level customers of the companies and banking industry.

_        provide a better solution for customers and fulfill their financial needs.
_        Conduct day by day meeting with team members.

_        To check the performance of the team and also motivate them. For  achieving goals.

_        Follow up customers and also do a cold calling. 

_        Login the numbers of cases,after checking all required papers and follow the process start to end                     
_        To connect Operation and CIU department  after login a case.

· Anis Food (Pvt) Ltd. (15th June 2006 -to- June2013) Business Manager
         Anis Food Company, Inc. is licensed, in the Karachi, Pakistan. Acting as a Business manager                 responsible for overseeing and supervising a  company's activities and employees. Top executive rely on me   to keep workers aligned with the goals of the company and I reported to top executives in an organization. Also Provided a servicing of purchasing department too, I have been involved in all purchasing activities. We take pride in the fact that all orders are completed on time and in a safe and professional manner in line with Company’s Quality System.

  Roles and Responsibilities:
· To oversee the activities of workers
· Hire, train and evaluate new employees
· Plans and coordinate with suppliers.
· To check and maintain financial report.
· Meet and develop long term relationship with suppliers and clients.
· Check the quality of raw material.
· Handle the prices and focus the variable rates.
· Monitored the product position process 
· Provide multiple products to the markets in proper form or a frozen shape.
· To Ensure that a company is on track to meet its financial goals.
· Develop and implement budgets, prepare reports for senior management
· Ensure workers have the resources to complete their work.
· oversee the scheduling and output of workers.
· Assess the performance of the company against the business’s goals and plans
· Motivate and develop workers through incentives and positive feedback
  Anis Food (Pvt) Ltd.  (6th jan 2003-to- june 2006) Business Development Executive

    Anis Food Company, Inc. is licensed, in the Karachi, Pakistan. As  a Business Development        Executive. In this role I have working with Key accounts and handling there orders on priority. Had targets and successfully achieve all the targets during my role as BDE.
  Roles and Responsibilities:
-      Identifies and develops potential business partners and grows existing client relationships; 
-      Performs potential client research; 
-      Actively seek and conduct meetings with potential clients

-      Draft and implement business development tactics tailored to the market; 
-      Prepares and performs customer presentations, including price negotiations
-      Plans and coordinates client sales activities; 
-     Coordinates technical support to determine client needs, respond to inquiries, and resolve problems
-     Contributes to the completion of orders in a timely manner within the specified budget; 
-     Other duties and assignments as requested for the overall performance of the company.
  Also little bit worked in a purchasing department too , I have been involved in all purchasing activities.      We take pride in the fact that all orders are completed on time and in a safe and professional manner in line with Company’s Quality System.

· Orix Leasing Pakistan Ltd. (June 2001- to- Nov 2002) Group Leader
               Worked as an Officer in Business Control Department Group Leader 
In the head office Worked as a group leader in Business Control Department to manage corporate files and auto lease files, throughout the Pakistan. Arranged insurances for new contracts from ADAMJEE and EFU Insurance Company. Maintained the stock of leasing document for fresh contracts and old ones. 

  Roles and Responsibilities:  
Preparation of report

1: Corporate report

2: Auto lease report

Arranging documents and policies like:
1: Contracts form

2: Acceptance letter

3: Sale invoice

4: Sale certificate

5: Payment schedule

6: Confirm purchase order

7: Insurance policies (by Orix or lessee)

8: Financial position

9: In case of recovery
· Orix Leasing Pakistan Ltd. (March 2001-to-June2001)ASST.MANAGEMENT OFFICER
                 Worked as an Asst. Officer in Business Control Department  

Roles and Responsibilities:  Worked as an Asst. Officer in Business Control Department 

            1: Follow up the policy

            2: Arranging new insurance policy (by Orix or by lessee)

            3: Refresh the policy

            4: Arranged all legal documents

            5: Deliver the transfer letter (by the help of lessee position)

            6: Monitoring the documents dispatching.

SKILLS: -

· Good command over business communication skills.

· Motivating and Leading capabilities to one self as well as the others.

· Quick learner and problem solver
· Leadership experience and have demonstrated abilities in sales and negotiations
· Pleasant outgoing personality.

· Ability to work under stress.

· Working well with colleagues on team projects. 

· Ability to adjust to  the situation
· Ability to interpret a variety of  instructions
· Remarkable time management skills.

HOBBIES: -

Internet, Traveling, Music, Swimming, Interior  Designing etc.

INTEREST AND ACTIVITIES: -

· And to accomplish all what I have planned.

· To improvise my educational, computer and professional skills.

 REFERENCES: -

May be furnished on request
