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RAFEEQ
Contact No: C/o 0503718643 ( Email: rafeeq.197008@2freemail.com 
Available Immediately / On Visit Visa
Objectives

     Aim to associate with progressive organization that gives me scope to apply my knowledge and skills with my hard work and patience and to be involved as a part of team that dynamically works towards the growth of the organization.
Academic Qualification

(MBA) HR & Marketing 
University of Madras

BA Corporate Secretaryship
University of Madras


DCA (Diploma in Computer Application)
Aptech Computer Education

10+ Years Work Experience in Procurement / Merchandising & Admin.
Organization              :  Leading Company, Hong Kong (Bangalore Branch - India) 
Period                         :  Mar 2013 to Jan 2014
Designation                :  Administration and Order Processing Manager

Their main operation was supply of quality Chinese goods to the India market. Having their registered office in Hong Kong, I worked through their Indian office in Bangalore. The main supply was in building materials, basically everything except plumbing and electrical, like wall and floor tiles, wooden doors, window panels, false ceiling, kitchen and toilets materials etc., also supplied complete range of Interior Decoration materials for the Retail Industry, Departmental Stores, Super and Hyper markets, such as Metal and Plastic Display fittings, Trolleys, Display shelves and Racks etc.,
Organization              :  Saudi Catering & Contracting Company (Dammam - K.S.A)
Period                         :  Feb 2012 – Feb 2013 (12 Months)
Designation                :  Overseas Purchase In-charge
Recently worked as Overseas Purchase in-charge in pioneer field of Catering & Contracting Company in the Middle East & Gulf, The company is the largest diversified Catering and Personnel Life Support Services outfit in Middle East with offices in Al khobar, Riyadh, Jeddah and in many suburbs in the kingdom, and we have projects in Abu Dhabi, Iraq, Kuwait, Qatar and our presence was even felt in Afghanistan.
Organization 
           :  Global Resources Inc., FZC  (Ajman - UAE) 
Period

           :  June – 2007 to July – 2010 (3 Yrs)
Designation
           :  Purchase Manager 

The core activity of this division is plastic raw materials & Building materials such as PP, HDPE, LDPE, PET Virgin (SABIC) & recycled material, Building Materials such as Cement, Sand, Steels, I Beam, Electrical Items, Hardware items, Paints etc., They were also registered suppliers to the United Nations, Relief NGO’s and US contractors in Afghanistan, Iraq and other hostile countries, supplies for some were either through direct field office or through Dubai office. Products were very wide range from building and construction materials, fire and safety equipment, office and home electronics goods, stationary, medical equipment, vehicles and spares, etc.,
Organization 
             :  Farida Group of Companies, (India) 

Period              
             :  Mar 2004 – May 2007 & Sep 2010 – Jan 2012 (6Yrs)
Designation
             :  Purchase Executive & Merchandiser (Team Leader)
Kenmore  / Aston Shoes P Ltd (Farida Group of Companies) In Chennai it is India’s Largest Shoe Manufacturing Company. Farida Group has a big international share and they cater to major clients like ECCO, PAUL SMITH, TED BAKER, STONE FLY, NAUTICA, CLARKS, HUSH PUPPIES, ADIDAS, REEBOK and WEYCO, they have their own fashion studio in Italy.
Responsibilities as Purchase Officer

· Start and end dates of the various steps in the enterprise's strategic sourcing process

· Experience in RFx Management (RFI, RFP, RFQ)

· Sourcing strategy selected, e.g., RFP, auction, sole source renegotiation
· Evaluate sources and negotiate contracts
· Monitor performance and compliance in KPI (Key Performance Indicator)
· Price comparing with our approved vendor list / new vendor

· Negotiation with suppliers with Strategic Sourcing
· Forecasting the material price fluctuation with strategic sourcing activities. 

· Followed by MRP (Material Requirement Planning) & BOM (Bill of Material) Sourcing the Materials.
· Alternative sources of suppliers 

· By using (CPM) Critical Path Method & ERP sourcing the major Materials

· Monitoring the material status in ERP

· Preparing and submitting the report in the weekly meeting to MD and GM with suggesting the action plans.
· Submitting the Annual Cost Saving Report

· Excellent relationship management skills and strong analytical, leadership skills.
· Import Document & Customs clearance formalities

· Container Tracking, Landed cost calculating & banking formalities.

Responsibilities as Merchandiser

· Handling brands like Hush Puppies, Adidas & Reebok
· Important communication link to the various Clients to support on the development, Production and Shipment of Product.

· Maintaining key information and documentation on clients order, shipment reliability.

· Communicating status of orders, delay and deliveries to respective clients and able to resolve issues that may impact the business.

· Identifying potential problems and able to make appropriate recommendations to the management.

· Coordinating timely resolution of production issues in order to reach quality and delivery objectives and communicates all necessary information to clients, including update of systems information as required.

· Working closely with Technical and Development team to ensure smooth and timely transitions from development to production start to shipment.

· Managing day-to-day production tracking, including material status, tracks production performance and pro-actively addressing potential delivery problems with customer.

· Supporting the costing process during a season including ensuring all cost sheets are complete and submitted on time.

Personal Information

Age


:    31 Years
Nationality / Location
:    Indian / Chennai
Language known       
:    English, Urdu, Hindi, Tamil & Malayalam         


           
           Declaration
     I hereby declare that all the above information given in the resume is true and correct to the best of my knowledge and belief.







