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JOB APPLICATION - SCREENING FORM — WALK IN

CV No ”%6866

PRELIMINARY INTERVIEW
L anydoy I 2L -MR-Jos | ) -0 opm

Profession Focus 1067/577(5 ’07 jl’/’f’ﬁ)’ C’HA rn

Industty Backround Mea m\éu (3OS "a ) Fredd A Lo%'\ oW .4 Puseheona

Employment Status O Employed back in Home Country \)24;:0:\/% in Gulf O Job Less-Unemployed

Nationafity Q NDY Ay Place of‘Birth/City of Origin DALY ) TND Y

Gender \D/l\/;ale O Female Marital Status ™) KRR\E [) O Single Eﬁarried [ Separated

Religion HAN DO Birth date { DD-MON-YEAR} 24 -\0~- \9RQ

Languages Mother Tongue E)E Nea PLI Other Languages E NG LISH 5 HIND) ? MARATH )

Qualification / Education M%A )N LoGISTICS S juPPL_\/ CHAIN TUANAGEMENT

Gulf Experience _____‘_ _Years 6 Months Total Experience _____é__m Years A:&__M Months

Gulf Driving License O ves %} Do you have own car? 0 ves \JZ/NO

Visa Status [0 Visit\pér—x;aloyment O Dependent FREE 20NE Visa Validity Dats D 23 M 03 ¥ 2o1%T

Last Drawn Monthly Salary Currency AED ‘ Valug 5’0‘6‘0 Minimum Expected Salary | Currency AEO ‘ Value 800 0
— =]

Career Level O Fresher [ Executive \,IZ{upervisory [} ?v‘:anagerizl

Mention your preferred location for future job? Q{AE O Qatar [ Saudi Arabia O Bahrain O Oman O Kuwait

What is your arrival date in Gulf Country? |6 » oq i 20’ % What is the reason for your Job Search? Pa&maj 5 y-,'nme,'mf 57%3

How much notice period you will need to join new position? ‘Bén Join Immediate [0 1 Week 01 Month O

Do you have any kind of health condition which can hamper you to perform your d\meswto work O Yes_

Do you have any kind of outstanding loans / finance / credit card facilities to repay? M-D Yes,

Do you have any kind of civil or criminal cases pending against you in any courts? Q/@ O Yes___

Please write here your [T Skills or what software applications you can operate comfortably.

-

MICROSOFT O0FF/¢E€, ERP , TNTERNET , ADOBE , orNonLs

What are your professional talent / capabilities? Describe in detail.

G\ood Ne ah&\wﬁ‘ QL Pieo - aehive nobune | Freellent Communicahm SKiIg .

PCL Certificate If Expenence | | High Academic Scores - \, ark Sheet - ‘ Worked 2+ yrs with employer | ‘

Fitness Certificate | | Gulf / Intl Driving License Post Graduate & Above Education ' Promoted in Previous Job |

IT Literacy | | Arabic Proficiency On Job Training Certificates ' Awards or Appreciation | }
| | IELTS Proficiency : Experience Verified

Bonus Score | ' | +Gulf Score \ +Education Score _3 +Experience Score

Based on documents screened hy our HR Assistants the candidate has achleved following score points. Total Score Achieved

Documents Screened: EResume L[l Pasgport / Signature ID [ £ducation Certificates CWExperience Letter B Salary Slips

& Contract / Offer Letter Copy & Promotion Letter [ Training Certificates [BDriving License £ Other

th




                

EXPORT, LOGISTICS & SUPPLY CHAIN MANAGEMENT PROFESSIONAL

Seeking an opportunity for professional challenge & growth to support and enhance co-operative objectives of the company



Profile
Objective: I am seeking a position within logistics and supply chain especially in export process and supply management, in order to gain experience in the field and to attain a benchmark in the field.

Key Skills:  Proficient with the various operational activities during shipment and documentation work required; proficient with different terms of trade along with knowledge in BAANERP System.



EDUCATIONAL CREDENTIALS

PGDM-MBA in International Business (Logistics & Supply Chain Management), 2012; 
Institute of International Business & Research, Pune
PGDM-MBA in Marketing Management, Pune

Institute of Business Management and Research.
Diploma in Data Base Management System, 2010;  NIIT, Calcutta

Bachelor of Commerce, 2010; Calcutta University

12th, 2007; ISC; Delhi Board

10th, 2005; ICSE, Delhi Board
Computer Proficiency

BAANERP, MS Office, C#, Java, SQL
Work Experience

Logistics In Charge

October, 2013 - Present, Dubai

1. Preparation of delivery orders.

2. Preparation of drawing for approval of holes into aluminum profile

3. Coordinating with purchase department

4. Preparation of production schedule.

5. Supervising labors in production and delivery of goods.

6. Preparation of quotations.
7. Managing day to day activities of the factory.

8. Scrutinizing of Letter of Credit.

9. Monitoring MS Excel sheets for monthly, quarterly and yearly billings.

10. Monitoring all charges acquired by the company for day to day production.

11. Managing a team of personnel for efficient logistics handling of materials.

12. Coordination with the clients regarding receiving and delivery of the materials 
Export Manager
October, 2012 – September, 2013,  Mumbai

1. To acquire new clients for the company
2. Preparation of pro-forma Invoice as per Purchase order.
3. Scrutinizing of L/C
4. Coordinating with supplier regarding purchase.
5. Gathering quotation from different freight forwarders and finalizing them.
6. Obtaining export credit from the bank
7. Obtaining CT-1 bond certificate from the excise.
8. Preparation of pre-shipment documents
9. Coordinating with the freight forwarders regarding transportation, vessel booking, customs clearance 
10. Coordinating with the bank regarding documents submission
11. Coordinating and managing shipments till it reaches the buyer
12. Preparation of post-shipment documents forward the same to the Bank or to Buyer as per requirement.
13. Submission of supporting documents to custom house for drawback processing.
14. Follow up with the bank regarding payments for respective consignments.

Export Executive

April, 2011 – September, 2012







         
· Preparation of the pre shipment document:

1. Preparation of the Invoice for the GSP

2. Preparation of the Invoice for Lloyds and intimating the same.

3. Preparation of the Invoice for the Health

4. On line container booking and the application for COPRA.

· Preparation of the post shipment document:

1. RTGS intimation to the shipping line (APL only).

2. Filling of the online B/L.

3. Preparation of  the invoice for DS 2031

4. Preparation of the final invoice and packing list as per L/C document for collection or direct documents.
5. Monitoring of all charges charged by shipping companies.
6. Preparation of the Bill of Exchange

7. Covering letter Envelope for dispatch of documents.

8. Courier intimation to the reception

· Statement:

1. Preparation of the MPEDA monthly, quarterly and yearly statement of exports.
Custom Clerk
February, 2008 – December, 2009 
1. Individually dealing with exporters and importers.
2. Dealing with steamer agents and CFS (Docks)
3. Handling all kinds of shipping bill (Sea & Air)
4. Generating check-list as per invoice and uploading the same to DGFT for SB number.
5. Manual submission of check list to the custom house.
6. Over-look/ Monitoring container inspection at port.
7. Co-inordinate with exporters and importers regarding documents and payment of freight charges.

Internship Training Attended

Completed intern program from International Business Department) and compiled project report on “To Study and Analyzethe Procedure and Documentation Flow in International Business”
· Visited NetajiSubhasDock (Kolkata) and Jawaharlal Nehru Port Trust (Mumbai) in order to gain in depth knowledge about the handling of the goods, stuffing of the goods, de-containerization and monitoring cargo movements inside the port.

· Gathered in depth knowledge about the documentation flow in international business, contract finalization, preparation of letter of credit, preparation of the pre-shipment documents, entry of goods into the port, registration of the goods in the port, sailing of vessel, post shipment documents and application for EGM.
· Worked with CHA (Rajesh Shipping and Clearing Agent, Kolkata) to gather in depth knowledge about the custom house and different norms regarding import and export of the goods.



Extra-Curricular Activities & Achievements
· Participated in Pune Expo- 2010

· Participated in various Inter-College Management Games; won 1st prize in Just a Minute and 2nd prize in One Day Entrepreneur

· Presented a research on Export Documentation Process

· Gathered money for the poor with CRY and received appreciation for maximum effort.
· Attended seminar on export documentation and procedure at Calcutta Chamber of Commerce.

Skills & Expertise

Import Export Documentation, Supply Chain Management, Logistics, Supply Chain, International Business, Freight Forwarding, International Logistics, Logistics Management, Operations Management, Negotiation, Air Freight, Business Development, Customs Regulations, Transportation, MS Office, Database Management.
Age: 24
Marital Status: Unmarried
Date of Birth: 24th October, 1988
Passport Number: J4861495
Strengths:  Efficient Communication; Hardworking; Honest, Adaptability to any situations.
Languages Known: English, Hindi and Bengali
