[image: image1.jpg]


[image: image2.jpg]


[image: image3.jpg]



Alaa 


Personal Data

Name: alaa 
Nationality: Egyptian

Date of Birth: 07/05/1992

Marital status: Single

Residence in UAE: (Residency Visa Transferable )

E-mail: alaa.197851@2freemail.com
Objective


I’m seeking a challenging position in a reputable company where my academic background and interpersonal skills are well developed and utilized.


Education

University :
Mansoura University

Faculty :
Faculty of Commerce

Department :
Accounting


Work Experience

*From 05/2017 To 07/2017 (General Accountant)

I Worked at Intermedia Auditing in Abu Dhabi as General Accountant

I worked Fulltime as G.A in a reputed company called (Nemaa Trading – Genie perfume) Emirates & Oman Branch . Responsibility :-

· Post and process journal entries to ensure all business transactions are recorded

· Account/bank reconciliations.

· Update and reviewing accounts receivable and issue invoices.

· Update accounts payable and perform reconciliations.

· Reviewing of expenses, payroll records etc.

· Monitored Petty Cash account.

· Monitored the employee custody.


· Update financial data in databases to ensure that information will be accurate and immediately available when needed.

· Assist with preparation and coordination of the audit process.

· From 12/2014 To 12/2015 (Accountant)
I Worked at Future Training Academy in Egypt as Accountant :-

· Post and process journal entries to ensure all business transactions are recorded.

· Complete general ledger operations.

· Assist senior accountants in the preparation of monthly/yearly closings.

· From 08/2016 To 12/2016 (Ticketing Agent)
I Worked at Sama Travel in Egypt as {Reservation Ticketing Agent Amadeus}:-

· On knowledge (issue-Reissue-Refund-Revalidation).

· Sometime worked as Customer Service to follow up the clients.


Target Job Title

*Accountant.

*Ticketing Agent.

*Customer service.


Courses

* Financial Accounting (Harvard International Training Britain)

*Peach-Tree
*Quick Books

*Excel Accounting
*Office Management

*Human Development
*Business English

*General English
*Online Courses

*Amadeus System
*Al Rasheed Accounting


Personal Skills

*Team work & co-operation *Attention to detail and accuracy *Scheduling and monitoring *Confidentiality



*Hard worker under stress

*planning and organizing

*Communication skills

Language


*Arabic (Native Language)

* English (Intermediate)

Interest


*Technology
*sport (Karate &running)

*Photography
*Reading

*Music


