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198668@gulfjobseekers.com 
Over 9 years Experience in Logistics, Export, Shipping & Marketing
Seeking a suitable Position in Logistics, Export, Admin Department    
Summary of Profile

· 7 years extensive experience in Accounts & Warehousing Dept. of A.A.BIN HINDI Informatics W.L.L, Kingdom of Bahrain, one of the Reputed & Pioneer group, represents IT, Communication, Computers and Accessories.  

· Over 3 years experience in Sales & Marketing field in Digital Marketing & Hotel Industry.
· 2 years practical experience in export business in India and well versed with Export cargo formalities, Export cargo handling and Export Documentation. 
· Very good knowledge of office computers like MS Word, MS Excel, MS Power point and Inventory software’s (IFIMS).   
· Good knowledge of Technical Parts and Inventory control functions like Stores Documentation, Accounting of Store transactions, Periodic stock taking, Storage, and Inspection. 
· Effective communication with any level of people & any nationalities merged with negotiation & convincing capabilities.     
· Good exposure to Quality control, Cost effective purchasing, Order processing, Vendor & Client Relations.    
· Very good hand on controlling costs in warehouse department by minimizing wastage, Inventory planning, proper storage, Identification of slow moving & fast moving stocks.    

· Liaison with customers, Vendor coordination, spares parts inspection and optimum utilization of existing resources.  
· Maintain of consignment stock and issue of Credit note & Debit Note. 
· Healthy, Sportive, Leadership Qualities, Creative, Team player, good inter-personnel skills, hard working and ready to accept responsible job.
Key Skills
	· Stores Accounting & Documentation  
	· Perpetual Inventory & Stock control 

	· Stock Purchasing, Inspection & Storage 
	· Purchasing & Maintaining stock levels  

	· Documentation, Dispatch & Transportation 
	· Export procedures & documentation.   

	· Adept in Warehouse & Stores Procedures
	· Coordination- Accounts, Admin, Production 


Academic Qualifications

· B.A course  from Madurai kamaraj University, Tamilnadu, India-2015
· Passed P.U.C(12th) (PCMB) from Tippu Sultan College,(Bangalore Education Board) Ullal, Mangalore, Karnataka, India- 1994
· S.S.L.C course From G.H.S Heroor New School,Kerala,India(1992)
Other Courses
· Advance Diploma Course in Supply Chain Logistics and Shipping Management from Zabeel International, Dubai,UAE.
· Certificate Course in SAP ERP From GTECH Computer Education,Ernakulam,Kerala
· Certificate Course in Advanced Excel From LCC,Kochi,Kerala
· Certificate Course in Tally ERP From GTECH Computer Education,Ernakulam,Kerala
· Certificate course in Windows 2000 (MS Word, MS Excel and MS Power point) from Ecom Computer Education, Kasargod, Kerala. 
· Certificate course in Export Management from Vishveshwarya Industrial Training Centre, Bangalore, (2012)   
· Pre Sea Training for Deck Cadets Course from Sailors Maritime Academy, Chennai (2000)

· Personality Development course from Kasargod Junior Chamber, Kerala(2000)
Experience
Warehouse Supervisor        Bin Hindi Informatics, Bahrain     March 2004 to March 2011
· Perform regular verification of raw materials, components/parts and finished products.
· Receiving goods, checking, arranging and locating items in respective Bin locations and updating Bin Cards.

· Rising Delivery notes, Invoices, Credit notes, stock transfers as per approved requisitions.

· Maintaining perpetual Inventory System and preparation of Material Receiving Reports (MRR’s). Issue Reports, regular physical counts and Maximum, Minimum & Reorder level of stocks.

· Prepare daily stock statement of Mobile, IT products and Accessories for up to date stock position.

· Generating accurate invoicing system by Co-relation of Delivery notes and Invoices.

· Maintaining all records related to Warehousing including preparation of Invoices, Delivery notes and Credit/Debit notes. .

· Arranging goods dispatch as per scheduled delivery date by maintaining delivery action plan.

· Maintaining Cash Register, Handling cash and Cheques.

· Assisting in Inspection of incoming stocks and preparation of necessary warranty cards.   
· Responsible for promotional materials and ensuring their proper storage and Issuance.

· Regular Physical checking of stocks in all showrooms, consignment locations as per company requirements and preparation reconciliation sheets/ Variance Reports and submitting to supervisor.

· Monitoring and smooth flow of all the stores process within the inventory work frame like receive, issue, dispatch, return and maintenance. 

· Answering internal and external calls in proper phone manners and ensuring proper co-operation in warehouse department.

· Accounting & Maintaining consignment stocks and issuance of credit or debit notes for usage/return.

· Close co-ordination with warehouse manager/warehouse supervisor and also with other departments.               
Store keeper                    Mirador Hotel (4 star Hotel), Bahrain             Sep. 2003 to Feb. 2004
· Maintaining records and checking stocks of Food items and Beverages.  

· Identifying cost effective suppliers and placing orders and ensuring the products supplied as per the quality standards.

· Checking of bills and vouchers on daily basis and reporting to higher authorities if any variations.

· Proper storage of perishable goods and timely usage of near expiry food items.
· Updating Bin locations and weekly stock counting of food outlets.
  Medical Sales Executive            Bipha Drug Laboratories, Kerala        Oct 2001 to Aug. 2003
· Meeting with Doctors, Pharmacy shops and Hospitals and promoting the medical products in my designated area.

· Introducing and presentation of medical products to Doctors and Pharmacists and also persuading existing clients to continue to prescribe our medicines. 

· Ensuring visibility our medical products in the pharmacies and in the hospitals.

· Competitor study-their market share, movement, price and giving detailed report to sales manager.

· Monitoring adequate supply of medicines to dealers.

· Achieving sales targets by daily visits, sales promotion and after sales support.

· Submission of sales reports and daily visit report to sales manager.
· Attending sales meeting in the HO and updating product knowledge. 

Junior Officer                     Essar Shipping Limited, Mumbai            Feb. 2000 to March. 2001
· Meeting with customers in my respective mareting area, taking market survey to know the choice of customers,supporter of our product/competitive product,reason for supporting the particular product.
· Keep continually informed concerning the tactical situation and geographic factors that may affects safe navigation of the ship
· Make all required reports to the commanding officer.
· Supervise and direct the personnel on watch on the bridge.
Extra Curricular
· Sports:  Active participant in all school level sports events and won first place in 1500 Mtrs, 400 Mtrs, 200 Mtrs and also long jump)
· Certificate course in Swimming from Sports Development Authority, Chennai, Tamilnadu-2000  
Languages 
· Speak: English, Hindi, Malayalam & Kannada
· Write: English, Arabic, Malayalam 
· Read: English, Arabic, Hindi & Malayalam 
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