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ZITA 
Deira, Dubai, UAE
          Mobile: Whatsapp +971504753686 / +919979971283
Email: zita.198750@2freemail.com 
	Work Experience
	
	

	January 2012 – August 2012
	Software Engineer/Developer

	
	
	CyberTech Corp. Research and Development Center – Cebu

	
	
	AS Bldg., UP-Cebu, Gorordo Avenue, Lahug, Cebu City, Phils.



Create website for clients using PHP, CSS, HTML, Wordpress,






Javascript, Jquery and SQL.
Maintain and updates the websites of our clients.
Performs System Testing and Documentation
Creates document requirements and User manuals
Created a company video using After Effects.
July 2010 – December 2011


Secretary cum Receptionist
Shinkou Kougyou Philippines Corporation
MEPZ 1, Lapu-Lapu City, Cebu, Philippines

Responsible for the presentation and distribution of business
correspondences, maintains filing and nutrients of documents.

Handles all telephone inquiries, request and complaints from the
clients and monitor status information of all request received.

Keeps an up to date calendar for proper scheduling of appointment
in order to avoid any conflicts of schedules.

Organize and coordinates meeting with existing clients /
prospected clients including arranging travel bookings if venue is
out of town.

Responsible in keeping filing system in a database for an easier
and accurate access but with optimum confidentiality.

Coordinates the flow of information both internally and externally.
May 2009 – June 2010


Data Processor/Imager (Independent Contractor)
KiNiLau Physics Inc. (Canada base)

Image salt contamination (areas surveyed in Canada) to precisely
delineate salt migrations using GPS Pathfinder Office and Surfer
applications.

Most clients are big OIL and GAS companies and government
agency in Canada.

Interpret data and create a report for the client to understand the
imaged data.

Handles all email inquiries, request and complaints from the clients
and monitor status information of all request received.

Maintain and troubleshoot the network system.
Feb. 2002 – October 2004


Quality Records Controller / Data Entry Operator Mitsubishi Steel Manufacturing Cebu MEPZ 1, Lapu-Lapu City, Cebu, Philippines

Check the product specs and draw the products using AutoCAD.

Responsible for issuing the controlled product documents to the
corresponding departments.

Responsible for managing, organizing and updating records.

Verifies information of the data prior in proceeding for
documentations.

Process account information, customer information and different
forms of documents making sure of finding any irrelevance or
inconsistency and reviewing data for errors using standard data
entry procedures.

Enters information into specific files or forms from recorded
materials, hand written figures contained in printed files.
Skills
· Operate proficiently these programs:
DOS, Microsoft Windows, Linux, Microsoft Office (Word, Excel, PowerPoint, Outlook), AutoCAD(2D & 3D), VHDL, GPS Pathfinder Office, Surfer, Grapher 7, Adobe Photoshop, Adobe Dreamweaver, and Adobe After Effects
· Knowledge in Turbo C, C++, Assembly, Java, Java Script, JQuery, C#, .Net, VB6, VB.net, Ruby on Rails, Dreamweaver, ASP.net, HTML, CSS, Wordpress, MySQL, PHP and Crystal Report
· Speak and write English and Tagalog fluently
· Basic knowledge of the Japanese language
	Personal Data
	
	
	
	

	Date of Birth:
	May 30, 1984
	Religion:
	Roman Catholic

	Nationality:
	Filipino
	Gender:
	Female

	Civil Status:
	Single
	
	

	Visa Status:
	Tourist Visa
	
	


	Education
	

	March 2009
	
	Graduate, Bachelor of Science in Computer Engineering Major in

	
	
	
	
	Software Engineering (BSCompE - SE), with a GPA of 1.87

	
	
	
	
	University of San Carlos–Technological Center (USC-TC)

	
	
	
	
	Nasipit, Talamban, Cebu City, Philippines

	Thesis:
	Online Ordering and Inventory System of the Printed Circuit

	
	
	
	
	Board (PCB) Prototyping Laboratory of the University of San

	
	
	
	
	Carlos - Technological Center

	
	
	
	
	    Used the following technologies: C#, Apache Web server, My

	
	
	
	
	Structure Query Language (MySQL), PHP, HTML and CSS

	March 2001
	Graduate, High School

	
	
	
	
	1st Honorable Mention

	
	
	
	
	St. Dominic Savio Learning Center

	
	
	
	
	Sangi, New Road, Lapu-Lapu City, Cebu, Philippines

	Certification Course
	

	April – May 2012
	PHP & MySQL

	
	
	
	
	Software/Multimedia Development and Training Center (SMDTC)

	
	
	
	
	Cebu Institute of Technology

	April – May 2012
	Web Design

	
	
	
	
	Software/Multimedia Development and Training Center (SMDTC)

	
	
	
	
	Cebu Institute of Technology

	Organization
	

	2006 – 2009
	
	Member, Society of Software Engineering (SES)

	
	
	
	
	University of San Carlos – Technological Center

	2004 – 2009
	Member, Computer Engineering Council (CEC)

	
	
	
	
	University of San Carlos – Technological Center

	Attended Seminar
	

	
	
	
	
	University Research Forum

	
	
	
	
	University of San Carlos – Talamban Campus

	
	
	
	
	July 27, 2007

	
	
	
	
	Sun Developer Days 2007 Philippines

	
	
	
	
	Grand Majestic Convention Center, Cebu City


November 13, 2007
MAC OS X Forum
University of San Carlos – Talamban Campus
March 06, 2009
Robotics and Automation Conference 2009
CAFA Theater, University of San Carlos – Talamban
March 23, 2009
