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Career Objective
To use my skills and knowledge in a technology-oriented company resulting in contribution and growth of my organization, augmentation of my career and broadening my work perspective by meeting new challenges and the best professional work standards. 

Key Skills
Over 23 years of hands-on and management experience in Procurement, Operations, Sales, Stores and Logistics, mainly in the Oil & Gas related industry.

Work Experience

. 
November 2014 – till date: (Temporary Contract. Seconded to ENOC Refinery, Jebel Ali)
                                        Manpower supply
Position                         : Store Keeper

Responsibilities:

· Distribution of materials as required by different departments to support operations on a day-to-day basis to support operations.

· Assisting in Year-end Inventory activities

· Overseeing receipt of material from vendors and ensuring it matches as per the requirements stated in the Purchase Order

· Maintaining Purchase Order files and its update, post receipt of material.

March 2000 – November 2013
: Cylingas Company LLC (Member of the ENOC Group, wholly owned by The Government of Dubai having an annual turnover of approx. USD 13 Billion)

EPC Contractor of tank & tank terminal projects, Fabrication of LPG Bullets, Pressure Vessels, Air Receivers, Columns & Towers, LPG Static & Mobile Vessels, LPG systems for Industry, Commercial and Domestic use etc.

Position                         : Stores / Purchase in Charge - March 2000 - October 2002
                                     
: Stores in Charge - November 2002 – September 2010 
Recognition

: First person to be awarded Champion in 2011 

Responsibilities:
· Planning and supervising day-to-day activities of the purchase/store department as required by different departments to support operations.

· Duties include material sourcing, inviting quotations, negotiation of price and delivery terms, price comparison and cost authorization approval.

· Issuing purchase orders and expediting the same.

· Managing inventory of stock materials. Preparing reports on status of materials in the storehouse as required. Keeping track of fast moving items and ensuring that optimal stock levels are maintained.

· Followed up with suppliers to ensure timely supply of materials to meet project deadlines 

· Maintaining and updating a status log for weekly issue to operations, engineering and finance

· Sourcing & updating list of vendors periodically – local & international

· Ensuring house-keeping of stores  

· Supervised delivery of finished products to clients and day-to-day materials required by various sites. 

· Represented the company as Safety Officer at the ENOC Group level

Position                        
: Logistics & Warehouse Controller with additional charge of   

                                       Maintenance Department – October 2010 – November 2013
Responsibilities:

· Planning of logistical requirements of the company on a daily basis

· Sourcing transportation/hiring of plant & machinery whenever there is an overflow of logistical requirements at various project sites. 

· Overseeing day-to-day operations of logistics/stores/maintenance departments by ensuring smooth operations.

· Approving purchase requisitions raised by the logistics/stores/maintenance departments.
· Negotiating annual contracts with garages and maintenance contractors of plant equipment. 

· Followed up with suppliers whenever an issue of non-supply or non-compliance of materials occurred. 
· Ensuring house-keeping of stores.  

· Coordinated between logistics and stores department, ensuring timely delivery of material to projects as well as optimum utilization of transportation facilities. 

· Ensured safety standards were adhered to and followed at all times.

· Initiated green initiatives within the departments, thus generating huge savings for the company. 

· Internal Auditor for 9001-2008 for the company.

June 1996 – Oct. 1999
: M/s. Dubai Al Ahlia Transport Est. – Dubai – U.A.E. 
(Presently Tristar Transport)

The largest tanker/trailer Company in Dubai
Position

: Operations Supervisor (Logistics and Land Transport)
Responsibilities:
· Customer support services to oil companies such as ADNOC, EPPCO, Emarat, Shell, BP, etc.

· Supervising over 25 staff on product handling and delivery.
· Warehousing and logistics support to clients.

· Purchase and inventory management of spares and equipment.

· Generating reports on demand projections.
· Compiling records of truck maintenance and driver safety training for approval of clients.
· Site supervision when handling dangerous or valuable cargo.

July 1992 to Dec. ‘95
: M/s. The Veekay Group, Mangalore – India.
A leading real estate and construction company
Position

: Sales Executive
Responsibilities:
· Business development, sales of real estate properties.
· Dealing with building material suppliers for purchase of material.
· Interacting with interior designers and decorators for selection of floorings, fittings and electrical fixtures.

· Interacting with clients to arrange loans and facilities from institutional financiers and housing development corporations.

Feb. 1991 to June ‘92
: M/s. Tata Consultancy Services (TCS), Mangalore – India.

Company involved in software development and ancillary products.

Position

: Sales Executive
Responsibilities:
· Marketed the EX range of Accountancy Software Products developed by TCS and ancillary products.

· Handling customer service and customer inquiries.
· Supervision of sales promotional activities.

· Competitor’s analysis.
· Preparing monthly sales reports for submission to management.

Professional Qualifications 
· Diploma in Mechanical Engineering from Board of Technical Education, Karnataka State, in 1986 – 1991
· Diploma in Export Management from Indian Institute of Export Management, Bangalore in July 2009. 
Computer Literacy

· Diploma in Computer Applications from Datapro Information Technology, Mangalore, India, in 1991.

( Word Star  ( Lotus 1-2-3  ( dBase 3.0  ( System Analysis & Designing  ( MS DOS

·  Knowledge of MS Word 98, MS Excel.

·  Generated Purchase Orders & maintained inventory on Oracle Financials System

Additional Training/Courses
· Fire Fighting course - conducted by Shell Markets AGT, Dubai – U.A.E. in 1998

· First Aid course - conducted by ENOC Processing Co. LLC in August 2000

· Safety Training course - conducted by Safe Star consultant in September 2001

· Basic First Aid course - conducted by ENOC in May 2009
· QMS Internal Auditor Course – ISO 9001:2008 by Multinational Quality Consultants in September 2009
Personal Details

Date of Birth

: 3rd July, 1969

Nationality

: Indian

Marital Status

: Married
Visa Status

: Employment 

Languages Known
: English, Hindi and Kannada

Driving License

: Valid U.A.E. Driving License
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