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HAMMAD
Email: hammad.200038@2freemail.com
Current Location: Dubai

Nationality: Pakistani

VISA Status: Employment Visa
Driving License: Valid UAE Driving License

	Career Objective      ▼                                                                                                                             


I am aspiring for a challenging and responsible position in the field that would be conducive for my professional growth. A position in which I can help a dynamic organization achieve its mandate, by utilizing and building-on my years of professional education & experience in Accounting and Finance. 
Experience ▼                                                                                                                                          
Euroburn FZCO
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Position Held
:
Accounts Officer

Duration
:
(August 2016-Present)

Origin
:
Dubai UAE

Company Profile
:
The Company is Dealing in Boilers, Burners & Spare Parts

Duties include:

· Controlling all the accounting transactions from journal entries till the finalization of accounts
· Implementation of accounting software Tally ERP 9 that maintain accounts with inventory
· Prepare the chart of accounts as per the business requirements
· Prepare asset, liability, and capital account entries by compiling and analyzing account information
· Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports
· Maintain computerized inventory management system that gives actual stock report
· Handling Accounts Payable and Receivable and day to day transactions

· Processing of WPS for payroll as per policy and procedures
· Dealing with company auditors for the all the requirements needed by them for auditing yearly
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MIRAK GROUP 
Position Held            :   Accountant
Duration                  :   (Feb 2014-Aug-2016) 
Origin                     :    Dubai UAE 
Company Profile   :   The Company is Dealing in Fruits & Vegetables 
Duties include: 
· Closely monitoring and verifying the accounts on daily basis
· Accounts receivable (Dispatching Sales Orders, matching Delivery Notes with preparation lists and Sales Orders, Invoicing control and accounts reconciliation)
· Accounts payable (Purchase back-office, matching Receiving with Purchase Orders, Purchase Voucher Control and accounts reconciliation);

· Making cost adjustment of all items on daily basis
· Responsible for inventory management by comparing the system stock and physical stock
· Stock variance analysis
· Team Management and training to employees

· Preparing Reports of Damaged, Shortage and underweight in the purchased items. 
· Send the claims to the supplier (both local and foreign) and ensure the acceptance of claim 
· Prepare the monthly statement and send to the customers and reconcile the statements on monthly basis
· Communicate with local and foreign supplier regarding any issues related to accounts.  
Pakistan State Oil  
Position Held            :   Accounts Executive 
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Duration                  :   (July 2012-December 2013) 
Company Profile    :   The Company is Dealing in Oil & Gas Sector  
Duties include: 
· Management of funds available with the station. 
· Inventory Management for the station 
· Monitoring the daily Sales and record them in accounting books 
· Customer handling/ complaint grievances of the customer 
· Salary preparation of the staff working at the station 
· Make profitability, Balance Sheet and Income Statement every month 
· Prepare accounts from general  
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National University of Science and Technology (NUST) 
Position Held           :   Accountant 
Duration                 :   (June 2010 – June 2012) 
Company Profile   :   The Company belongs to Research & Education Sector 
Duties include: 
· Preparing quarterly financial reports, bank reconciliation statement 
· Prepare quarterly budget plan and act accordingly 
· Perform payroll accounting includes the computation of gross wages and other compensation such as employee overtime calculation, employee commissions, and bonuses 
· Preparation of cash flow and funds flow statement on monthly basis 
· Responsible for the audit and also act as focal person for yearly project audit 
· Acting as a liaison within the project team 
· Assisting the recruitment and selection process of the project 
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Chevron Pakistan Limited  
Position Held          :   Intern  
Duration                :   (July 2009 – August 2009) 
Company Profile  :   The Company is dealing in Oil & Gas Sector 
Responsibilities 
Six weeks internship in the Marketing & Sales Department 
Education▼ 
Master in Business Administration (Finance) 
2008-2010 
Bachelors in Commerce (B.COM) 
2006-2008 
	Skill Summary
	▼                                                                                                                                          


Hands-on MS Word 


FOCUS ERP 
Good  Communication skills 
Good at Spread Sheets ( MS Excel) 

Tally,  

Attention to detail 
Ability to work in a team 


QuickBooks 
Time Management & Prioritizing  
	Personal Information 
	▼                                                                                                                                          

	
	Name: 
	HAMMAD  

	 
	Visa Status: 
	Employment Visa (Company Sponsorship) 

	 
	 Religion: 
	Islam       

	 
	Date of Birth:      
	23 Nov, 1987

	
	Marital Status:   
	Single

	
	
	


