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Career Objective

To gain the position of a Driver cum Salesman where my professional experience can make extensive contribution towards the growth and benefit of the organization. 

Core competencies: 

· In-depth knowledge of sales, transfer, preservation and maintenance 

· Familiar with the methodology and procedures of sales management 

· Extensive knowledge of document  database systems 

· Possess excellent leadership and interpersonal skills for managing work and tasks 

· Excellent management, communication, organization and interpersonal skills
Professional Experience
Oct 2007- Present .Ghantoot Transport & Gen. Contracting Est.  (Dubai, U.AE.)
 Designation : Document Controller /Driver
March 2005- Nov 2007. SAFA Marketing Enterprises . (Kerala. India.)

  Designation : Driver cum Salesman

Job Responsibilities
· Ensure that the delivery of materials is being performed in accordance with the procedures and in a timely manner
· Monitoring Stock updates and Material Request Tracking. Approve the issue of materials after verifying the quantity and quality with the demand 
· Ensure that the vendor order items and  messages are properly logged into the document control system 
· Supervising the  drivers and the warehouse workers. Providing training to the workers on site safety.

· Monitoring material requests by the production or the installation team and approving the material issue from store based on availability.

· Accountable for smooth & efficient warehouse operations. 

· Responsible for physical inventory control with regular reporting , weekly computerized inventory & periodic stock checking. 

· Identification of non-moving items and reporting to management 

· Developing reports for specific management needs. 

· Keep the team motivated and inspired to produce desired output and meet the targets. 

· Van Delivery of Products attitude of customers to sharp timing.  

· Maintaining the filing system of the out sales items document.

· Fully Cooperated with sales team members and Management
Computer Proficiency

Solid experience in Microsoft Office such as Word, Excel, PowerPoint, Access and Internet. 

Educational Qualification

· Plus Two from Board of Higher Secondary Examination Govt of Kerala, India.

· SSLC from Board of Public Examination Govt of Kerala. India. 

Personal Strengths 

· Good Creativity and Excellent Grasping Power 

· Good commend over on Leadership activities. 

· Public Relation and Office Administration 
Personal Profile

Date of Birth


28-03-1987
Nationality


Indian

Status



Unmarried
Languages Known

English; Hindi & Malayalam, Little bit Arabic
Visa



Employment Visa 
Declaration

I hereby declare that all the details furnished in this resume are true to the best of my knowledge. 

Place: Dubai 







Yours Faithfully

Date:                                                                                                             
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