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Current Address:
 Bur Dubai, UAE
Email address:
cinderelamanguiat@gmail.com
Personal Data
Date of Birth: June 15, 1987
Sex: Female
Civil Status: Married
Nationality: Filipino
Educational Background
Associate in Computer Technology
Year: 2004-2006
Secondary Level 2006
Inosloban-Marawoy, Nat’l High School
Lipa City, Batangas
Primary Level 2002
Inosloban-Marawoy, Elementary School
Lipa City, Batangas
Seminar/Training Attended
February 03, 2006
“Emerging Trends in Personality Development, Makeover and Power Dressing in Corporate World” and “English Conversational Fluency and Effective Written Communication in a Corporate World”.
El Grande Residencia Hotel and Restaurant, Lipa City
Batangas City
December 14, 2009
“Technical Specification” and “QMS Awareness”
SEPZ Lima Technology Center
Batangas City
August 14, 2006
“Quality Assurance Control”
SEPZ Lima Technology Center
Batangas City

	CAREER OBJECTIVE
Gulfjobseeker.com CV No: 1208244

Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
To thrive on new challenges that will open a field of opportunity that will prove me as an asset to the organizational growth of the company and succeed in an environment of growth and excellence. 
SUMMARY OF EXPERIENCES

Almost six years of Customer Service,  Document Controlling, Production Office Clerk, Sales Associate and Person –in-Charge of experience.
SPECIAL SKILLS

· Can work on Microsoft Office.
· Able to interact with software such installation and Basic Trouble Shooting.
· Can work under maximum pressure without supervision.
· Flexible, Trustworthy and Quick Learner.
EMPLOYMENT EXPERIENCE:
Kompyutersyap ni Jego 
August 23, 2011- December 23, 2013
Lipa City, Batangas
Person –in- Charge and Data Entry Staff.
· Responsible for providing assistance and customer service to the customers daily.
· Entering of information in accordance of customer’s instruction.
· Manage all the general duties and responsibilities in the working area.
· Must be knowledgeable in Basic Trouble shooting.
· Formatting and installation of Software.
· Book Record Keeping
· Preparing and presenting of the amount of sales weekly.
Mitsuba Philippines Corporation 3
August 25, 2009- February 28, 2011
Lima Technology Center, Lipa City Batangas
Document Controller
· Checking of Machine Line Maintenance.
· Checking of Operators Line Monitoring Check
sheet and Standard Procedure. 
· Checking of Line Assembly Check sheet date to date.
· Ensuring of needed documents must be submitted right on time by the assigned department.
· Checking of the Quality Line Output Record Book tally on the Output Check Sheet.
· Collecting of Line Output Sheet daily.
· Encoding of the Production Data.
· Record Keeping and filling.
Littlefuse Philippines Inc.,
January 22, 2008- April 8, 2009
Lima Technology Center, Lipa City Batangas
Production Support
· Paper ceramic Insertion.
· Sorting of TE/TR cups with the accurate ceramic insert.
· Short pin cutting.
· Maintaining of accurate and precise measurement of fuses height in accordance to its model and device category.
· Must be knowledgeable by using Caliper, and well- trained in the machine settings.
· Provide assistance to junior operators in their assigned responsibilities.
· Evaluate equipment performance and recommend improvements.
· Records production information.
· Printing of labels in accordance to its device category.
· Maintain the work area clean, safe and organized. 
Watsons Health and Beauty Personal Care
February 2007- July 2007
SM City Lipa
Sales Associate Representative
· Knowledgeable in all advertisements and promotions in the market.
Responsible for ensuring store to meet the sales goals.
· Responsible for maintaining excellent and courteous relations with customers in the retail store and providing good customer service relation.
· Responsible for the accuracy of products register entries; no excess overages or shortages.
· Must have the ability to match with customer needs with the right products and services.
· Maintaining an exceptional level of customer service in accordance with company standards.

EPSON Precision Inc.,
Lima Technology Center
Lipa City Batangas
June 15 2006- November 30-2006
Production Training Group Clerk
· Making of Assembly Standard Check Sheet.
· Document Filing.
· Receiving of Working Instruction, as well as producing its copy and distribute to the concern superiors.
· Monitoring of Production Attendance Daily.
· Monitoring of Over-time Form Daily and verifying it to the Administrative Office.
· Updating of Manpower Management System (MMS) in the Training Area.
· Producing of Working Procedure, Working Instruction and Assembly Standard Check Sheet copy to the trainers and line leaders.
· Encoding of List of Trainee with their corresponding allocation.
· Weekly Line monitoring of updated Operator’s Process.
I hereby certify that the above information is true and correct to the best of my knowledge and belief. I fully understand that any false information herein will be a sufficient ground for rejection of my application.
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