ROMEL                               



Romel.201795@2freemail.com  


OBJECTIVE
To obtain a challenging position that allows me to utilize my skills to assist in advancing a business that offers a stable employment opportunity.

WORK EXPERIENCE

Private / Personal Driver
Capissayan Sur, Gattaran Cagayan, Philippines
January 2013 – December 2013
· Transport my employer and his family to appointments and engagements including work and school. Drive them to evening and weekend outings. 

· Perform duties including but not limited to the delivery and pickup of goods and the running of errands. 

· Responsible for the maintenance of the family's vehicle.

Security CCTV Operator

Cyber City Teleservices, Limited  
Clark Field, Pampanga, Philippines
August 2008 – December 2012

· Operate and monitor the CCTV system in accordance with the Company’s Code of Practice, Procedure Manuals and other guidelines and procedures

· Undertake operation of all equipment and cameras to comply with the CCTV Code of Practice, on rotating 24 hour shift patterns, 365 days a year, including weekend and bank holidays.



· Effectively monitor and patrol via view screens and to take any remedial or immediate action and notification as appropriate to events seen.

· Produce and maintain continuity of all detailed records or evidential material required in a clear, concise, legible accurate format.  This includes an incident log, tape management records, evidence records and other documentation in accordance with the company’s systems and procedures.

· Monitor and operate radio links with and review recorded material for suitability for evidential purposes.

· Carry out regular equipment checks and report all equipment faults to the CCTV Superintendent / Maintenance Contractor.

· Follow the guidelines regarding handling of all information obtained within the Control Room, whether videotapes, written, verbal and other sensitive materials held within the Control Room.

· Be aware of and act in accordance with the Data Protection and Human Rights Act regarding disclosure of information and respect privacy. To ensure the security of the Control Room and all equipment is maintained satisfactorily at all times, which includes access control of all visitors to the Control Room and information within.

· Carry out such other duties as the CCTV Superintendent may properly require from time to time in accordance with the grading of the post.

· Participate in any career training and development activities.
Service Crew 

Chowking
Tuguegarao City, Philippines

June 2004 – July 2008

· Responsible for providing courteous and efficient food and beverage services to the guests. 

· To present menu, take order, suggest and recommend appropriately. 

· To attend and respond to guests’ needs promptly and professionally. 

· To present bills to diners, collect payment and give to the cashier, return change or credit card to diners. 

· To perform general housekeeping and cleaning duties, including sweeping, mopping, cleaning glasses, furniture & fittings, laying of tables and up-keeping of rest room etc.

· Any other appropriate duties and responsibilities as assigned.

Automotive Technician
Tugma Deco

Tuguegarao City, Philippines

April 2001 – May 2004

· Keeps equipment available for use by inspecting and testing vehicles; completing preventive maintenance such as, engine tune-ups, oil changes, tire rotation and changes, wheel balancing, replacing filters.

· Maintains vehicle functional condition by listening to operator complaints; conducting inspections; repairing engine failures; repairing mechanical and electrical systems malfunctions; replacing parts and components; repairing body damage.

· Verifies vehicle serviceability by conducting test drives; adjusting controls and systems.

· Complies with state vehicle requirements by testing engine, safety, and combustion control standards.

· Maintains vehicle appearance by cleaning, washing, and painting.

· Maintains vehicle records by recording service and repairs.

· Keeps shop equipment operating by following operating instructions; troubleshooting breakdowns; maintaining supplies; performing preventive maintenance; calling for repairs.
Stockman

COD Department Store
Cubao, Quezon City, Philippines

May 1999 – April 2000

· Move products from the warehouse to store shelves.

· Take merchandise that has arrived, unpack merchandise from the warehouse, check for damage or mislabelling, and get it where it needs to be.

· Update inventory records.

EDUCATIONAL ATTAINMENT

Associate in Marine Engineering                                                 

Cagayan Colleges of Tuguegarao (CCT),

Tuguegarao City, Philippines

June 1993 – March 1999
General Automotive Mechanic with Special Driving
Technical Education and Skills Development Authority (TESDA)
Tuguegarao City, Philippines

July 2000 – January 2001
SKILLS

· Can work under minimum supervision

· Excellent communication and numerical skills
· Computer literate
· Can work on shifts and or extended time

· Work well independently and with team

· Provide leadership and can do assigned job with patience and willingness

· Well mannered, professional, presentable, responsible, dedicated, can work under pressure and can get along well with people. 

PERSONAL BACKGROUND

Birth Date

: 
October 20, 1976




Nationality

:
Filipino
Marital Stratus
: 
Married
Visa Status

:
Visit Visa
