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Seeking Senior Level Managerial assignments in ERP Support / Finance / Accounts dept. with the growth oriented organization.
ACADEMIC CREDENTIALS

Bachelor of Commerce from Mahatma Gandhi University in the year 2001
Master in Business Administration Pursuing MBA in Finance from Manipal University
Advance Diploma in Software Engineering from APTECH (leading computer firm in India) in the year 2001 




                   

Skills
ERP Administration
· Well versed in Implementing ERP system in an organization and giving post implementation support to ERP users for the below modules
· Estimation Module, Budget, HR & Payroll, Contract Management, Procurement.   

· Asset Management, Inventory Management, Plant, Accounts Payable.

· Accounts Receivable, Nominal Ledger, Retention Ledger, Bank & Cash, Cost Ledger. 

· Financial Configuration, Subcontracting, Cost & Value Reconciliation, Financial Reporting.

Others
· Well versed with MS Office Work Suite like MS Word ,Excel ,PowerPoint ,Access

· Well versed with Accounting Packages like Xpedeon(ERP Solution) ,Peach Tree, Tally and FAST

· Well versed with Visual Studio [VB,VC++,VJ++]
· Well versed with Oracle, Developer 2000

· Possess thorough knowledge of Microsoft Outlook and Internet Applications.

CAREER

Total 10 years 6 months of experience in Accounts in which 5 years 9 months of experience in Manufacturing and Construction Company, 2 years 1 month of experience in Trading Company and 2 years 6 months experience in Accounting and Auditing firm, Project reporting and System study

Other Experience 

8 years 5 months of experience in Financial Management, Corporate Accounting, Management Accounting, MIS Reporting and 4 year experience in Import/Export Documentation, Sales coordination and procurement management
5 years 6 months of experience in assist the Operations team as part of the MIS process
2 year 3 months of experience in ERP implementation support and coordination, MIS Reporting. Implementation of various  Modules Purchase, Stores, Accounts, Estimation, Document Management and Budget Encumbrance) and User Support.
	
	Sr. Accountant (from Oct ’06 onwards)


Leading Manufacturing and Construction Company in Sharjah having Branches in Dubai and Abu Dhabi

· Played a major role in Implementation of ERP system in our Company.
· Implementation of Different ERP Modules in our company (Purchase, Stores, Accounts, Estimation, Document Management, contract Management, Asset Management , Budget & CVR)

· Supporting routine queries in ERP.
· Creating and maintaining MIS reports in Excel & Word that allows the company to get information on daily business activities

· Collate, Analyze and Present company performance details quarterly and half yearly

· Provide information to management and meet weekly to ensure consistency in data and information across the company
· In charge of periodic and Yearly finalization.

· Preparing all Schedules’ for periodic and Yearly finalization.

· Maintaining Assets of the Company.
· Day to day accounting. 

· Effective Debtors and Creditors Control.    
· Effective Inventory control.
· Knowledge in Import and Export LC related documentation.

· Preparing all Bank related documents, Cash forecasting and related MIS reporting.
· Arranging Insurance of Employees and CAR policies ( Project Insurance).
· Preparing Payroll of Office and Factory Staff   

	M/s Tarablus Spectacles and Sunglasses and Contact Lenses Trading LLC.
	Accountant (from Aug 2004 to Sept 2006 )


Leading Trading Company in Dubai, UAE having showroom in UAE and branches in Saudi Arabia

· In charge of periodic and Yearly finalization 

· Effective Debtors control, Creditors control and Inventory control

· Import LC related documentation.

· Banking matters, Cash forecasting and related MIS reporting

· Arranging Insurance for Employees, Import Goods, and Vehicle Insurance etc.

· Preparing Payroll of Office Staff 

· Preparing all documents for Import clearing 
· Product costing.

· Sales Coordinator.

· Procurement coordinator

	M/s T.A. Joyichan & Co. Chartered Accountants, Perumbavoor, Kerala, India
	Audit Assistant cum Accountant, 2001 June to December 2003




A Medium size Chartered Accountant firm with 3 branches 

· Vouching of Books of Accounts.

· Verification of Stock and Preparation of Statements and Schedules, Physical verification of Stock Quantity with Inventory Department.

· During 3 years practical training period found occasion to attend various type of Audits of Private and Public Sector Undertakings covered various type of Industries and also attend all types of Audits i.e., Internal Audit, Inventory Audit etc.

· Preparation and Submission of monthly and Yearly Returns and its follow up for Assessment Order. Arrange to get necessary sales tax exemption forms etc.
PROFESSIONAL CREDENTIALS

ERP Implementation

· ERP Implementation support in Dubai Metals Fabrication-Sharjah with the various modules like Purchase, Stores, Accounts, Estimation, Document Management, contract management, Asset Management , Budget and CVR.
· Supporting routine queries in the ERP.

· Documentation of all the ERP modules related  errors and fix the problems or find solution by coordinating with the ERP Vendor.
MIS Reporting
· Collate, Analyze and Present company performance details quarterly and half yearly

· Provide information to management and meet weekly to ensure consistency in data and information across the company
· Generate, maintain, analyse & present daily/ weekly/ monthly Sales, Quality and Client Service reports.

· Creating MIS/ Dashboard report and presenting it to the concern Department.

· Make company performance reports and analysing them from company prospect.

· Design reporting formats to provide accurate information in a clear and concise manner.

· Produce and support existing reports and processes

· Review history of current reporting used analyse for time utilization, consistency and accuracy.

· Monitor implementation of MIS processes and evaluate their effectiveness.

· Performance analysis reports: Branches, Divisions, and Individuals.

· Periodic MIS Reports of Fund/Cash position, Debtors, Creditors etc.

· Periodic MIS Reports of Operation covering all areas and aspects.

Financial Management 

· Preparing of all Cash Forecasting, Cash Flow and Fund flow management

· Financial position analysis: Profitability, Market Movement and Efficiency 

· Product/Venture Feasibility studies mainly covering financial aspects.
Corporate Accounting

· Annual and periodic finalization of accounts and related analysis.

· Consolidation and reconciliation of Branch/Division/Company accounts

· Liaison with auditors and consultants. 

Management Accounting
· Cost control and Cost reduction analysis and reporting.

· Cost benefits analysis for strategic business decisions.

· Pricing and costing for Product, Process, Project etc.

Import/Export documentation
· Import LC opening and related procedures

· Export LC negotiation, packing credit and related works

Procurement Management
· Procurement of material (import and local)

· Checking of procurement against budget.

OTHER DETAILS

· Holding valid UAE driving License 
PERSONAL DETAILS

Date of Birth
: 
3rd of April 1981
Nationality 
:
Indian

Marital Status
: 
Married
Visa Status
: 
Employment

Languages known
:
English, Hindi, Tamil & Malayalam     
