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JERMAINE

Email Address: Jermaine.201919@2freemail.com 

To be hired by a reputable company where in I will be able to use my knowledge and skills that will enhance my personal and professional growth. 


· Knowledge in MS (word, excel, power point) and internet use
· Can handle work/peer pressure

· Fast learner

· Well motivated

· Flexible
· Hard working

· Has a good command of English language


AJR Project Solution & Management Inc.-
Makati, Philippines
Technical Assistant

April 23, 2012 – August 30, 2013

Duties and Responsibilities:

· Filing correspondence

· Prepare the necessary Forms needed for inspection

· Transmit the memo and correspondence

· Log-in incoming and outgoing memo

· Prepare the minutes in site office meeting

· In-charge in requesting and purchasing office supplies

· Coordinate with site meeting attendees

· In-charge for archiving files and plans

Unlimited Network of Opportunities (UNO)
San Juan City, Manila, Philippines
Sales Representative

March 13, 2013 up to present

· Direct selling of beauty & health products
· Recruit new members
· Facilitates small talks/trainings to new members regarding the product information

COLLEGE

BACHELOR IN PHYSICAL EDUCATION (2009 – 2013)

Polytechnic University of the Philippines 

Manila, Philippines

VOCATIONAL
CERTIFICATE OF COMPUTER PROGRAMMING (2006 – 2008)

Batanes State College 

Batanes, Philippines





· Varsity Player of Polytechnic University of the Philippines Basketball Team from June 2009 till March 2013.
· Member, Unlimited Networking Opportunities-(Network Marketing) since March 2013

Age

:
24
Birthday
:
September 27, 1989
Height

:
6’0”
	
	


Weight
:
76kg

Civil Status
:
Single

Visa Status
:
Tourist Visa
Visa Expiry
: 
October 24, 2013 (Extendable)
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