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CURRICULUM VITAE

Contact Address:

DEV







ACCOUNTS MANAGER

RIGID INDUSTRIES FZE

E –mail: dev.201927@2freemail.com 
Mobile: Whatsapp +971504753686 / +919979971283
CARRIER OBJECTIVE:-

To be valuable and an active assets to the organisation and add contribution by generating high returns with my professionalism, experience, confidence, and capabilities and to utilize my expertise as a senior persons of the management team to ensure optimum utilization of resources of man, material, money, machinery and methods for the benefits of the organization.

PROFESSIONAL & ACADAMICS QUALIFICATION
· M.COM in the year 1995 from   RAJASTHAN UNIVERSITY, INDIA.
· B.COM in the year 1982 from RAJASTHAN UNIVERSITY, INDIA – Secured II nd division.
· INTERMEDIATE from MADHYAMIK SIKSHA PARISHAD, Allhabad Board from Lucknow.
· HIGHER SECONDARY EXAMINATION in the year 1976 from CBSE, New Delhi.
COMPUTER PROFICIENCY-

· Proficient with Windows XP & M.S. Office (M.S. Word, Excel, Power Point etc.,)
· I am well versed known about the  E.R.P. systems and  proficient with TALLY ERP9, FACT, SYBASE  Accounting Software’s  
PROFESSIONAL EXPERIENCE

More than 29 Years (13 years Overseas and 16 years in India)  of Progressive experience  all commercial, accounts and  financial matters. 
EXPERIENCE IN OVERSEAS

· Working as a  Senior Accountant  in Rigid Industries FZE (Manufacturers of Steel Furniture) since January 2010.
Name of the Firm
: Rigid Industries FZE, P.O.Box.7771, SAIFZONE, U.A.E. 
Nature of Business
: Manufacturers of Steel Furniture’s

Yearly Turnover

: 40 Million

Software using 

: Tally EPR 9

Reporting Authority 
: Managing Director & Chairman.


Present Salary 

: DHS8,000/ P.M. + Usual Perks.

· Duties & Responsibilities:
· Overall supervision of all accounting and Financial Matters. 
· Handling and maintaining Accounts Up to Finalization.

· Preparation of year ending schedules and Accounts for Audit.
· Preparing the Financial Statements (Trial Balance, Profit & Loss A/c & Balance Sheet)

· Reconciliation of Bank, Branch a/c’s, Debtors, Creditors, Stock, Finished Goods etc., 
· Dealing with Letter of Credit, Exporting, Importing & Custom Departments etc.,

· Pay roll verification & disbursement arrangements.

· Preparing the detailed cost sheet for Exporting steel Furniture’s.

· Preparing the Budget and updating monthly report (MIS) to the Management.

· Time to time updating and rectification in systems.

· Conducting promotional activities for the development of business.
· Worked as a DEPUTY  MANAGER FINANCE  & ACCOUNTS  in ADITYA BIRLA GROUP, EGYPT from January 2006 to October 2009 (4 YEARS) 
Name of the Firm
: Alexandria Fiber Company, “Aditya Birla Group” – EGYPT.


Nature of Business 
: Fiber Unit.


Yearly Turnover 
: 60 US$ Million.

Software Used 

: SYBASE (Server based programme)

Reporting Authority 
: Vise President Commercial & Executive President.
· Duties &  Responsibilities:-  
· Overall responsibilities of accounts, analyzing of contracts, establishments of proper management of foreign remittances.

· Checking of contractor Invoices, import and export procedures and invoices, dealing with banks and financial institutions for working capital requirements.

· Local Sales tax, Income Tax & Service Tax, recovery from debtors and credit control.

· Preparing of monthly report for management information.

· Dealing with overseas clients for contracts, client’s business requirement and account reconciliation etc.

· Determining credit policy jointly with marketing team for control over Debtors and monitoring of dues and overdue.

· Worked as a ACCOUNTS OFFICER  in  BLUE CHIP COMPANY of Garments unit known as a EMBEE a UAE based Company at their Egypt unit manufacturing of daily 30,000 units of Garment from Nov 2000 to Dec 2004 ( 4 YEARS).
Name of the Firm
: Plaza Readymade Garments Industries, EGYPT


Nature of Business 
: Garments


Yearly Turnover 
: 30 US$ Million.

Software Used 

: Tally, Movex a server based program

Reporting Authority 
: General Manager Project.
· Duties & Responsibilities:- 
· Day to day accounts, inventory, preparing of data for warehousing insurance, helping the personal department for salary and other personal department work.

· Dealing with sub-contractors, export and import documentations.

· Preparing of monthly balance sheet, profit and loss a/c with detailed MIS and factory compliances and dealing with shipping Company.

· Worked as a  ACCOUNTS  OFFICER  in   POLYTEX GARMENTS LLC, U.A.E  from February 1999 to September 2000 ( 1 ½ YEARS).
Name of the Firm
: Polytech Garments L.L.C. Ajman, U.A.E.


Nature of Business 
: Garments


Yearly Turnover 
: 2 US$ Million.

Reporting Authority 
: General Manager Project.
· Duties & Responsibilities:- 
· Day to day accounting, export documentations, distribute the work for sub-contractors, negotiations of export documents.

· Ensuring the compliances with relevant statutory norms and corporate procedure and suggesting about cost saving improvement area.

· Had made good report with official in taxes, immigration, customs and other legal.

EXPERIENCE IN INDIA

· TIRUPATI POWERCON PVT LTD.,  Worked with them as an assistant accounts manager from Aug-1995 to Jan-1999, at their works at Faridabad manufacturing of high voltage capacity of industrial furnaces and other industrial products.
· Job profile:- 

· Preparation and analysis of the performance of the unit and reporting of monthly performance to the management, maintenance and control of accounts , finalization and audit of the books of accounts , MIS, fund management, control over expenses and working capital management, conducting departmental and Board meetings, etc. Negotiating with suppliers and contractors for price fixation and  annual maintenance contract. 
· ORISSA INDUSTRIES LTD., A unit of D.K. Jhujjhujwala  Ltd., well versed known as a well versed knowing  Group having DBM, Glass, Domestic appliances export and import, fertilizer unit, Proficiently engaged  with them as an accounts officer from Nov-1992 to Jul-1995 for their new upcoming spinning plant at Ahemdabad.
· Job profile:- 

· Preparation of MIS for senior management and planning improvements required, Assisting in preparation of monthly Accounts, reconciliation of Inter Divisional Transactions, reply of Internal Audit Report. Liaison with Internal, Statutory & Govt. departments, Dealing with Banks and financial institutions for credit application and finance requirement, preparation of CMA, application for long term funds.

· RELIANCE CELLULOSE PRODUCTS LTD., A large scale manufacturing plant of  dry chemicals called cellulose powder which used in pharmaceuticals units and technical grades units. Worked with them as a senior accountant at their works at Pattancheru  from Jan-1987 to Sep-1992.

· Job profile:- 

· Have looked after day to day factory accounts, other factory activities, Income Tax, Sales Tax, Provident funds, ESI, preparation of L/C, , TDS,  Balance Sheet etc. Reconciliation of bank accounts. Analysis of outstanding in Debtors accounts. Monitoring Timely deposit of collections in Bank accounts. Follow up with Banks for delayed credits. 

· SHREE BHAWANI COTTON MILLS AND INDUSTRIES LTD., A carrier starting point for me and worked as a senior accounts assistant at their Bombay Brach,  from Apr-1982 to Dec-1986 A well known group in India known as a Mohta Group of  Industries 35000 spindles spinning plant situated at Udaipur and Abohar Mandi, manufacturing of cotton, synthetics and acrylic yarn. 

· Job profile:- 

· Looking after day to day branch activities and accounts, reconciliation of banks, Inter company reconciliation, sales tax, P.F., ESI, monthly balance sheet, TDS deduction, follow up with debtors and debtors reconciliation and with creditors details. Preparing of details for funds required for managing the branch.

PERSONAL DETAILS

Age and Date of Birth 
- 51 years (04.01.1960)
Marital Status 

- Married having three children Son and Daughter married and 



  one son studying in 1st year B.Com.
Nationality 

- Indian
Visa Status 

- EMPLOYMENT VISA (SAIF ZONE)

Language Known
- English, Hindi, and Arabic. 
DECLARATION

I do hereby declare that the above furnished information is true to the best of my Knowledge and belief.

PLACE : U.A.E
DATE  : 












DEV 
