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Summary
An individual with good experience in purchase and Execution along with quality of education and operation skills with natural talents. Through my brief curriculum vitae you will find the essence of my hard work. Review of my credentials will confirm i am capable of serving as catalyst for achieving organic growth through effective contribution. A team player with positive attitude coupled with a proven background in execution and managing staff
Career Objective
Aspiring to work in a creative and innovative environment and have an attitude to understand learns desire to work in a fast-paced people oriented environment to meet new challenges and achieve the desired goal before deadline.
Highlights
· Strong Problem Solving with interpersonal skills.
· Smart learner focused and stable under pressure.
· Excellent in convincing and negotiating.
Experience
Working as Assistant Inventory Controller at Jebel Ali, UAE from 12th Feb 2013 till 17th Feb 2016
Duties
· Doing stock audit on quarterly basis as per company policy
· Checking and counting physical stock of the stores
· Preparing physical stock report of the stores
Worked as Purchase Assistant at Victoria projects Pvt. Ltd. From April 2009 to September 2012
Duties
· Evaluate all purchase acquisitions and purchase orders on regular basis and develop implementation strategies for all programs and provide optimal level of customer services and prepare all reports to identify cost cutting initiatives.
· Manage all communication for purchase orders with vendors and analyze all communication for the same and resolve all purchase issues and coordinate with accounts payable department to process all invoices
· Maintain records of all purchase orders and associate document for all processes and maintain knowledge on all open order and its status and provide assistance to all purchasing staff and manage all calls for purchasing and delivery schedule
Worked as Site supervisor at Marathon Builders Private Ltd., Mumbai from July 2005 to March 2009
Duties
· Supervise Employees, Contractors & Sub Contractors
· Enforce Compliance, administering disciplinary actions as required
· Supervise operations associated with supply, production control and quality assurance
· Supervise the delivery & distribution of materials on site
· Assist in resources planning to meet the construction schedule 
Education
Higher School Certificate - Commerce (H.S.C 12th) 2000 / 2001 Mumbai – India
NIIT Computer Education Swift India in the year 2001
Secondary School Certificate - (S.S.C 10th) 1998 / 1999 Mumbai – India
Skills
Result Oriented
Leadership and influencing skills
Attention to detail
Handing critical issues
Capable of making important and strategic decisions
Problem solving
Communication and interpersonal relations
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