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	Objective


To indulge in a career that could uplift my profession by utilizing all the skills and abilities and attaining a level of competency in an attempt to achieve best possible position in this modern corporate world.
	Academic


MBA (Finance)
University of Central Punjab, Lahore.




2008
B.Com Punjab College of Commerce Lahore.


 


2004
I.C.S (Computer Science) Hajvery University, Lahore, Pakistan.



2002
	Internship & Experiences












July 10 – Till Date

Currently working in as Area Manager Islamic operations. In this job I have look after 10 branches, their Islamic credit files, operations of

branches, portfolio and disbursement and recovery issues.
· Conduct daily surprise visits to one branch. 

· 100% of records will be reconciled from the ledgers to the customer passbooks.

· Observe group management norms and facility officers interaction with clients

· Ensure active implementation and promotion of Company microfinance and enterprise program in new areas by conducting community meetings and overseeing mobilization and field training activities

· All branch accounts from ledgers, cash register, recovery registers, the DM will verify fully paid client cards.

· Review credit officers’ Reports and reconcile balances with head office record and review the Branch weekly and monthly reports.  The DM will sign all documents examined and verified.

· Submit daily disbursement and recovery reports. 
· Review and Approve/Reject Facility applications for micro credit and enterprise development and ensure that loan applications are properly applied and supported with all required documentation as stipulated in company policies and procedures.









Apr 09 – Jul 10 
Worked as Micro Credit Islamic Executive from April 2009 to July 2010. Following are the tasks, which I performed:

· Prepare daily recovery and disbursement reports.

· Review the files received from branch and ensure their completeness regarding documents.

· Collect approved files from district office; enter these files into MIS then after generating Facility authorization document forward to accounts/finance for preparation of cheques.

· Submit original documents e-g; Facility disbursement register, registries, post dated cheques, recovery reports etc to accounts/finance department.

· Receive recovery report from branch offices.

· Keep up to date record of recovery reports and disbursed files with proper indexing.

Askari Bank Limited







Apr 08 – Apr 09

Worked in agricultural and rural business division as a trainee for a year and in my training period in Askari Bank i worked in operations, administration and Human Resource Department. Following are the tasks, which I performed during my training in bank.

· Booking of Tractors. 

· Keep the up to date record of agriculture credit officers.

· Helping seniors in their routine work.

· Keeping the record of Green Tractor scheme up to date. 

Time & Space Media (Pvt) Ltd






Apr 07 – Mar 08
Worked as Media executive and perform following tasks.
· Planning for different FM channels for various clients.

· Making of External release orders for TV channels.

· Making media strategies for clients.

· Posting of Release orders (ROs) 

· Checking of invoices With Release orders.

· Filing up of ROs

· Entering of IROs

· Generate daily tracking sheet

· Dispatching of DVs and VHS

· Co-ordinate with colleagues and client service department. 

Askari Commercial Bank






Aug – Sep 2004 
Worked as an “Internee” in General Banking in Shadman Branch and got good practical and theoretical experience.

· Account Opening

· Customer Ledger Updating 

· Accounts Balancing

· Cash handling

· Inward / Outward Clearing
	Call Centre Experience 


· Worked in Local Call center for Dish TV Network and UK Mobile for Outbound Calls.
	Trainings 


Attend the following training sessions:
· Islamic Microfinance Principles (LUMS)





Jun, 2010

· Accounting, Auditing, and internal control
 



Aug, 2010
· Product Development
(LUMS)






Sep, 2010
· Marketing for Islamic financial services 





Oct, 2010

· Risk, Portfolio & Delinquency Management 




Nov, 2010

· Leadership & HR
(LUMS)


        



Nov, 2010
· Delinquency & Risk Management (Asasah)   
  



May, 2011
· Loan Portfolio Management (PPAF-Islamabad) 




May, 2011
· Progress out of Poverty Index (Plan Pakistan & PMN)

	Research Projects 


Marketing plan of ICI Glidden Paints.
Four P’s
SWOT Analysis
PEST Analysis
Market Segmentation
Marketing Mix of Honda Atlas Cars (Pakistan) Ltd.
Research report on Micro financing in Pakistan.
	Skills & Expertise 


Customer Service 
Credit Control
Approval of Clients Credit Worthiness
Negotiation Skills and Dealing with Clients on Telephone
Debt/Recovery Collection
	Computer Courses 


CCNA 






Corvit Systems

E-commerce 





Nicon 

Macromedia 6.0 & MX, AutoCAD


Informatics Computer Institute
Media Studio, 3D Studio Max



Informatics Computer Institute
Adobe Photoshop & Premier



Informatics Computer Institute
MS Office









