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Personal Data
Sex
: Male
Nationality
: Indian
Marital Status   : Single
Languages
Known
: English
: Malayalam
: Hindi
D.O.B
: 4-11-1987
Driving license :  Indian
My Strengths :
· Self Confidence 
· Positive approach 
· Adaptable to changes 
· Ability to learn new Technologies 
Visa Status: visit visa

Gulfjobseeker.com CV No: 125586
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
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To work with enthusiasm and effort for an organization where my education, experience and other skills will be utilized to the maximum.
Profile

· Having four years and two months of experience in maintaining of computerised accounting 
· Experienced in Purchase and sales invoice entries. 
· Experienced in maintaining ledger. 
Educational Qualification

· Post Graduated in M.com from Kerala University. 
· Graduated in B.com from Kerala University. 
Skill Set

· Operating systems : WINDOWS 98,WINDOWS XP,WINDOWS 7 
· Software Exposure : MS office, Tally and Peachtree 
Professional Experience

	
	Taxman – Trivandrum

	
	March 2014 – August 2015.

	
	Role
	- Accounts Assistant.

	
	Hilton Hyundai -
	Trivandrum

	
	February 2013 – February 2014

	
	Role
	-
	E.D.P Executive


· Clc Laptop Care – Trivandrum 
March 2011– January 2013 
Role
- Accounts Trainee.
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	March 2014 – Aug 2015.
	TAXMAN

	
	
	

	Project Description
	:
	Maintaining of accounts of clients. Ascertaining sales, income, service

	
	
	taxes and payments.

	Role
	:
	Accounts Assistant.


Responsibilities
· Managing accounting entries in tally Erp 9 (journal and ledger entries). 
· Maintaining ledger and scrutiny of accounts 
· Maintaining purchase and sales invoices of clients. 
· Vouching. 
· Doing bank transactions. 
· Collection of fee from clients. 
· Prepairing annual stock reports for clients. 
· Reporting service and tax updates to clients. 
· A position in data entry and accounting where skills in spread sheet development and trouble shooting can improve efficiency and improve profitability. 

	February 2013– Feb2014
	HILTON HYUNDAI

	
	
	

	Project Description
	:
	Authorized Dealers of Hyundai four wheelers.

	Role
	:
	E.DP. Executive.


Responsibilities
· Enquiry Data uploading in G.D.M.S. 
· Data entry of receipt details. 
· Invoicing. 
· Mailing current offers and vehicle features to customers. 
· Reporting daily collections, booking and enquiry details to managers. 
· Reporting vehicle and registration status to logistics department. 
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	March 2011 – Jan 2013.
	CLC LAPTOP CARE

	
	
	

	Project Description
	:
	Sales and Service of desktops and laptops.

	Role
	:
	Accounts Trainee


Responsibilities
· Managed accounting entries in tally Erp 9. 
· Sales invoicing. 
· Maintaining sales and purchase register 
· Maintaining Receipt and Payment voucher. 
· Daily cash and bank transaction. 
· Checking of stock inward by the suppliers. 
· Maintaining stock register. 
· Maintaining weekly stock report. 
· Reporting daily service updates to customers. 

Declaration
I hereby declare that the above mentioned information is correct up to my knowledge and beliefs.
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