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Available in UAE on Visit Visa till November
Having comprehensive knowledge & experience of the accounts and its procedures as well as having the ability to aim high, think smartly and act fast; looking for a suitable position with a progressive, ambitious and reputable organization.
ACADEMIC QUALIFICATIONS
· B.Com with Specialization in Accounts 
University of the Punjab, Lahore, Pakistan

Year 2013 – 2014

· I.Com 

Board of Intermediate & Secondary Education, 

Multan, Pakistan

Year 2010 – 2012
· IELTS
 

Cambridge University , London, England.
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EMPLOYMENT HISTORY
· Accountant
 



Sep 2014–Till Date
Dynamic Enterprises, Lahore, Pakistan
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Accounts Assistant 



Feb 2012–Sep 2014
· Malik Brothers Cotton Industries & Oil Mills Limited, Pakistan       

    
BRIEF EXPERIENCE.
· 3+ years of rich experience in accounts.
· General accounts responsibilities like book keeping, making the journal and ledgers etc.

· Maintaining the company bank accounts and to keep the record of income and xpenses.

· Meeting all assigned targets and to ensure the expenses are within the budgeted limits.
· Maintaining a customer friendly work environment by utilizing the best of my capabilities. 

· Working closely with the Senior Accountant to understand evolving service needs and address these in a proactive manner.
· Adhering to the prescribed rules and regulations of the Company to avoid audit objections and the penalties. Rectification of the audit exceptions as per guidelines of management.

· Meeting or exceeding the service levels and continuously improving the productivity.

· Strong co-ordination and motivation with co-workers.

· Excellent communication and inter-personal skills developed through extensive liaising with senior employees of the Company, top management and external agencies as demonstrated in my whole experience.
COMPUTER SKILLS
· Microsoft Windows, MS XP Professional & Windows VISTA etc.

· MS Excel, MS Word, MS Power Point, Internet & E-mail etc.

· OMC (Office Management Certificate)

HOBBIES

· Reading Books & Daily Newspaper

· Watch Games & Documentaries 

PERSONAL INFORMATION
· Date of Birth:


12-10-1993

· Gender:


Male

· Marital Status: 

Single

· Nationality:


Pakistani

· Religion:


Islam

· Languages:


English, Urdu
AVAILABILITY

Immediate 

REFERENCE
Available on Demand.

[image: image1.png]



� EMBED CDraw5  ���








[image: image6.jpg]


_1087681293.unknown

