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Finance & Accounts Professional

Career Objective

To be a successful professional in Finance & Accounts by joining an organization that can provide me opportunities to widen my skills to grow & expand with the organization. 

Profile Summary

· Have 3+ years of experience in Finance & Accounts & Auditing with reputed companies in India & UAE.
· Hold a Master Degree in Business Administration (MBA) in Finance & Bachelor of Commerce (B.Com.).

· Currently pursuing Master Degree of Commerce (M.Com.).
· Well versed in computerized accounting & MS Office Applications.

· Can Work on Oracle, Tally & Peachtree.

· Have excellent planning, analytical & problem solving skills.

· Strongly commercial with excellent communication and influencing skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Energetic, enthusiastic with great attention to details.

· Excellent spoken & written skills in English.

· Highly dependable & can prioritize and organize tasks.
· Self motivated; comfortable in taking initiative & working independently.

· Can work under pressure and meet deadlines.

Job Profile – Finance & Accounts

· Manage the day to day financial transactions of the company.

· Maintain book of accounts in a computerized environment.

· Coordinate the whole range of Accounts Payable, Receivable & Budget Preparation.

· Handle cash management.

· Control petty cash; prepare render accounts of individuals & departments.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.
· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.
· Calculate and distribute wages and salaries.

· Prepare regular reports and summaries of accounting activities.

· Prepare financial statements and debtors’ listings / Check customers’ credit ratings.
· Verify recorded transactions and report irregularities to Chief Accountant.

· Maintained all aspects of finance, accounting, marketing and data processing for the company.

· Generated income statements and prepared balance sheets, general ledger, checks and reports.

· Reconciliation of Accounts of various insurance companies and GL Control Accounts.

· Credit control and collection of accounts payables and receivables.
· Ensured that there are effective internal controls.
· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.
Job Profile – Auditing

· Involved in Audit of Accounting Operations of various Companies. 

· Finalization of Accounts of various Companies, Computation of Income Tax for Individuals & Companies. 

· Preparation of Profit & Loss Account, Balance Sheet and its Schedule & Computation of Income Tax Liability & filing of Income tax returns.

Work Experience

1. Organization

Insurance Brokers
Dubai, UAE. (Jan 2010 – March 2012)
Role


Accountant-General
Company Profile
Al Sayegh Insurance Brokers LLC. a registered company owned by one of the oldest trading families in U.A.E. Al Sayegh Brothers Group, a diversified group of companies, is the parent company having offices across United Arab Emirates, Qatar and has been in operation since 1980.Al Sayegh is one of the market leaders in the electronics industry with brands such as Aiwa, LG, Olympus, Sharp to name a few. The group is also involved in Contracting, Travel and tourism, Medical supplies, Healthcare products, etc.

2. Organization

Taxation Consultancy Center
Bangalore, India (July 2008 – Nov 2009 – Full Time & Aug 2006 – June 2008 – part time)

Role


Assistant Accountant 

Company Profile
A well known organization in India managed by Chartered Accountants & Sales Tax practitioners offering business services, including auditing, accounting advice, tax compliance and planning, corporate finance transaction assistance and law advisory.

Projects Details

· Organizational study at KCMMF

· Study on “Unit Linked Investment Plans” Special Ref to BALIC

Educational Qualification

	Course
	Name & Address of the Institution
	University/Board
	Year of Passing

	MBA Finance 
	DSCMIT
	Bangalore University
	June 2008

	Bachelor of Commerce (B.Com.)
	CHMM College
	Kerala University
	May 2006

	Master of Commerce (M.Com.)
	IGNOU
	Indira Gandhi National Open University
	Currently pursuing


Computer Skills
· Accounting Software
:
Oracle, Tally 9 & Peachtree

· Office Application
:
MS Office

· Others


:
C, C++, SQL, Internet & Email

Personal Profile

Date of Birth



10.02.1985
Nationality



Indian
Civil Status



Married.
Languages Known


English,Malayalam & Tamil.
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