FRANCIS                               

Francis.21266@2freemail.com 
Marital Status


:
Married

Languages known

: 
English, Hindi, Malayalam.

Date of Birth


:
31ST May 1972

Academic Qualification :

1. M.Com from Calicut University, Kerala in 1997 with 56% Marks.

2. Post Graduate Diploma In Management from Indira Gandhi National Open University [IGNOU], New Delhi on 2005 and also doing my MBA Degree[ Final Stage].
3. B.Com from Calicut University, Kerala in 1995 with 60% Marks.

4. Diploma In Management from Indira Gandhi National Open University [IGNOU], New Delhi on 2004.
5. Successfully completed a certificate Course in Central Excise for Six Month Period form South Gujarat Chapter of Cost Accountants [The Institute of Cost & Works Accountant of India ] at Surat in 1998.

6. I.T.I.-Fitter from Industrial Training Department, Govt. I.T.I-Mala [Kerala] in 1992 with 68% Marks.
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Computer Knowledge :

1.  Operating System

:
Windows 95, 98, 2000, NT, DOS.

2.  Packages


:
MS Office (Excel, Word & Power Point ), Accounting

   




Packages.

Professional Work Experience :

1.  Present Organisation
:
A Small Paint Manufacturing & Paint Application

  




Company, Dubai.

     Duration From 

: 
21st January, 2007. 

     Designation 

:
Senior Accountant.

This Company is engaged in the manufacturing and marketing of Paint related items – Industrial & Wood Paints and Paint Application Work Also. I report to our Accounts Manager. 

Job Profile :

1. Preparation of Profit & Loss Account and Balance Sheet on monthly basis & to maintain the Fund flow also.

2. Prepare report of Item wise, Sales Man Wise - Sales and profitability & Making Costing of each container.

3. Monitoring of Receivables & Payables.

2.  Organisation

:
Prime Group of Industries, Surat.

     Duration


: 
8TH May, 2002 to 15TH December, 2006. 

     Designation 

:
Asst. Manager Accounts.

Prime Group of Industries are engaged in the manufacturing and marketing of Kraft Paper, Texturised Yarn, Twisted Yarn, Grey Fabric & Dyed Fabrics. It is based in Surat in Gujarat State in India. I report to the our Chartered Accountant [G.M. - Finance].[Turn Over 250 Crores] 

Job Profile :

1. Preparation of documents and follow up with Excise Department from taking       permission for Export & Import and return filing into Department.

2. Preparation of Trial Balance, Balance Sheet and Profit & Loss Account 

3. Filing of returns related to Sales Tax and Monitoring of Issuance & Receipt of ‘C’ Form, Form 40 etc.
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4. Monitoring of accounts and reconciliation of accounts with party.

5. Bank Reconciliation.

6. Providing information relating accounts for preparation of  MIS reports

3.   Organisation

:
M/S. Chandralon Texturising Pvt.Ltd[100% EOU]. 
      Duration


:
10th February 2000 to 7th May 2002 ( 2 Year 3

  




Months)

      Designation

:
Chief Accountant.

M/s. Chandralon Texturising Pvt.Ltd. are engaged in the manufacturing of Texturised Yarn & Twisted Yarn . It is based in Surat in Gujarat State in India. I reporting directly to Managing Director [Turn Over 22 Crores]. 

Job Profile :

1.  Preparation of documents and follow up with Excise Department from taking permission for Export & Import.

2 Filing of returns related to Sales Tax.

3 Preparation of Trial Balance, Balance Sheet and Profit & Loss Account & Finalisation with Our Consultant [i.e. Chartered Accountant]. 

4 Bank Reconciliation.

4.   Organisation

:
M/S. Himson Textiles Engg.Ind.Ltd. 

      Duration


:
2 TH Nov. 1997 to 9TH Feb. 2000 ( 2 Year 3

 




 Months)

      Designation

:
Accounts Executive.

M/s. Himson Textiles Engg.Ind.Ltd., it is one of the Leading manufacturing Unit of Texturised & Twisted Machines . It is based in Surat in Gujarat State in India. I report to our Accounts Manager [Turn Over 300 Crores]. 

Job Profile :
1. Data entry operating with Computer.

2. Data providing for returns related to Sales Tax.

3. Bank Reconciliation.

Extra Curricular :

1. Playing Football, Cricket & Active Participation in Cultural & Social Activities.

