
Gulfjobseeker.com CV No: 127716
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

        http://www.gulfjobseeker.com/feedback/contactjs.php
OBJECTIVE
To work in a company that will fully train, utilize, and develop my abilities and to maintain its vision, mission through effective human relations.

WORK EXPERIENCE

Branch Head
Producers Savings Bank Corporation 





Baler Branch

June, 2011- October, 2015

· Over-all in-charge in meeting the volume objectives of the branch;

· Responsible in managing the operations of the branch which includes the Cash, Accounting and Loans Department

· Identifies prospective depositors/ borrowers,;- Personal Loan, Auto Loan, Corporate Loan;
· Markets deposit and loan products to target clients;

· Assists loan officer in processing loan applications of High Networth Individuals (“HNIs”);

· Pre-evaluates businesses and collaterals offered by loan applicants
Branch Operations Officer

Producers Savings Bank Corporation



 

Alicia Branch

March, 2010 – June, 2011

· Supervised, reviewed and approved transactions within the branch;

· Checked and approved the daily cash position report of the branch against trial balance to ensure compliance with the required liquidity level;

· Reviewed and pre-approved loan releases and disbursements; conducted pre-release briefings to borrowers;

· Approved all branch reports and assured that such are accurate and submitted on time to Head Office;

· Co-managed with AMG the management of loan accounts; maintained a “zero tolerance policy” as regards non-performing loans (“NPLs”) and non-performing assets (‘NPAs”);

· Coordinated with AMG, the Branch Administration Support Department (“BASD”) and the Treasury Management Sector (“TMS”) on the rediscounting of the branch’s secured and unsecured loans;

· Acted as Loan Officer/ Cashier/ Accountant in the absence of said officers;

· Administered the over-all operations of the branch and ensured that systems and procedures were in place for control and economy in the operations


Book Keeper 

Producers Savings Bank Corporation





Alicia Branch

February, 2007 – March, 2010

· Checked all cash transactions processed by the   Teller/s and Cashier during the day against deposit / withdrawal slips / cashier’s checks / official receipts and debit / credit tickets;

· Prepared debit/credit tickets for non-cash transaction;

· Filed accounting documents – daily transactions summary and covering documents (tickets, deposit/ withdrawal slips, cashier’s check) in chronological order;

· Printed bank statements and sent same together with paid checks to depositors;

· Submitted weekly schedule of past due loans to Branch Head for follow up of collections / preparation of demand letter


Book Keeper/ Loan Assistant

GM Bank Inc.








Bongabon Branch

January, 2003 – October, 2006

· Checked all cash transactions processed by the   Teller/s and Cashier during the day against deposit / withdrawal slips / cashier’s checks / official receipts and debit / credit tickets;

· Prepared debit/credit tickets for non-cash transaction;

· Filed accounting documents – daily transactions summary and covering documents (tickets, deposit/ withdrawal slips, cashier’s check) in chronological order;

· Printed bank statements and sent same together with paid checks to depositors;

· Submitted weekly schedule of past due loans to Branch Head for follow up of collections / preparation of demand letter.

SUMMARY OF QUALIFICATIONS

· Can lead and supervise group of employees

· With good working attitude and knows  aspects of banking operations

· Has determination to work and willingness to learn and share ideas

· Demonstrates high initiative and analytic mind
EDUCATIONAL ATTAINMENT
Bachelor of Science in Accountancy

Wesleyan University  

Cabanatuan City, Nueva Ecija, Philippines

S.Y 1997 – 2002 

PERSONAL DATA
Date of Birth


September 23, 1980
Age



35 years old
Place of Birth

Pantabangan, Nueva Ecija, Philippines
Civil Status


Married 
Citizenship


Filipino
Religion


Protestant 
Visa Status


Visit Visa

I hereby certify that the above information is true and correct to the best of my knowledge and belief.


