E-mail: aruna.21326@2freemail.com 
Objective:
To seek a responsible and challenging position in any field and invest my professional skills, qualification and experience to facilitate continued career growth with best results for the organization.

Highlights: 
      Valid UAE Driving license valid till 2015

       Proactive, dedicated and cooperative team worker

       Coordination and communication skills

Professional Experience:

OFFICE ASSISTANT CUM DRIVER 

Al Masa Holdings

Omniyat Properties, Dubai, UAE.




 September 2004 - till date

A well known organisation forming a dedicated property development in the GCC property market. (synergy with Almasa Holdings)

Job Profile:
    Coordinating as a driver & messenger 


Contributing as an office Assistant to the office & warehouse as well.

CASHIER

ODEL unlimited, Colombo, Sri Lanka.




     July 2002 – April 2004

A world wide chain of companies, famous for the field of readymade garments.

Job Profile:
    dealing with foreign & local clients in the capacity of a cashier cum sale assistant. 

Educational 

Qualification           GCE Advanced Level & Ordinary level Examination, Sri Lanka.

Computer

Skills

       Working knowledge of Windows & MS Office.

       Internet Applications, E-mail, Outlook Express.

Personal

Details

      Date of Birth:
     4th April 1977


Nationality:
          Sri Lankan


Gender:

 Male


Marital Status:

    Single


Language Skills:

    English, Hindi and Malayalam

  I hereby declare that the above mentioned details are true to the best of my Knowledge.










Aruna 






10th December 2006
