CURRICULUM VITAE

TAREK
Tarek.21581@2freemail.com 
Personal Information
•
Address: UAE, Dubai, POB:200

•
Nationality: Egyptian.

Date of Birth: 11/2/1982

•
Place of Birth: Cairo. Egypt.

•
•
 

•
Marital status: Single.

•
Driving license: international

Profile & Objective
•
To look for challenging career opportunity that will enable me to best utilize my knowledge gained from my academic studies, training experience and communication skills.

•
I would like to be in an organization that will allow me to develop my capabilities to prove my skills and abilities. 

•
Proved leadership skills involving organization & achieving a certain target. 

•
Able to work on own initiative & as a part of a team. Dedicated to maintaining high quality standards.

Education
Bachelor of Law, 

CAIRO University, Egypt

Grade: Pass  

Date: May 2003.

Special Courses attended 
•
International computer Driving License.

Training Experience
•
 Write, prepare, print and filling the legal notes and cases.

•
Attend the courts sections.

•
Prepare all legal documents.

•
Execute judgment , attachments and executions.

Work Experience
•
Duration
         : September 2003 –October 2006

•
Organization
:  Mr. Fadel Zahran office for legal advice

•
Address               :  CAIRO - EGYPT

•
Designation
 : Lawyer 

Job specifications:
•
Meeting the customer and giving the legal consults.

•
Organizing the appointments and meetings.

•
Reply to the written corresponds.

•
 Prepare, write, print the legal papers using computer.

Languages & Computer Skills
•
Perfect command of spoken and written English and Arabic. Basic understanding of French. 

•
Perfect operation of Microsoft Word, PowerPoint, Web browsing and e-mailing.

•
Holding ICDL certificate  

Hobbies & Interests
•
Football – Tennis and Swimming.

•
Traveling – Music and reading.

•
Browsing the internet

References
•
Furnished upon request.

