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Islam


Citizenship: Egyptian

E-mail: islam.21689@2freemail.com 

Summary of Qualifications :

· A self-starter motivated candidate willing to be an integral part of a growth oriented firm where my seasoned knowledge in Finance and Customer care may be of assistance.

· Holding a valid UAE Driving License.

· 5+ years experience.

· Good command of English oral and verbal skills due to residency and work experience in USA.
· Possess Computer skills in Internet explorer, Windows Xp, antivirus, PC faxing, scanning,                        e-mailing, Adobe Reader, Installation & troubleshooting.

· Extensive hands on Microsoft Office tools (Word & Excel).

Employment History : 

Employer: Mashreq Bank
Title: Relationship Officer (Auto Finance)
Job duties:


Location: Sharjah, UAE
Duration: Nov.2007 – Jan.2009
Started as Auto finance officer, duties includes processing auto loans for new vehicles as well as used ones, following up with credit requirements providing all necessities to approve loans, disbursing loans with lowest deficiency rates, handling some of the biggest car dealers in the region as Al Futtaim Shj & Al Tayer Shj under tremendous work pressure with an excellent sales volume among Sharjah team, placing me as a top performer & promoting me to Relationship officer in just 11 months.
Employer: Debbas Emirates for Contracting &       Decoration LLC.
Title: Operation Coordinator
Job duties:



Location: Dubai, UAE
Duration: Jan.2007 - May.2007
Allocating Cost for projects in progress as well as commencing projects to attain proper cost control due to recent expand volume of business, evolving Logistical system by establishing a data base for materials, suppliers & shippers, process LPOs requested from sites start to finish and coordinating shipments, scanning the market for potential suppliers and debating over payment terms, process overseas shipments with freight forwarders.  
Employer: Sammy’s Supplies, LLC.
Title: Owner
(Restaurant equipments sales & rentals)


Location: North Brunswick, New Jersey, USA
Duration: Sep.2005 - Jun.2006                                                                                                  

Employer: TFMarine, Inc.

Title: Staff Accountant / Billing Coordinator      

Job duties:


Location: Elizabeth, New Jersey, USA
Duration: Jul.2002 - Sep.2005

Responsibilities include but not limited to heavy invoicing using QuickBooks Software to a world wide Steamship Lines such as Hapag-Lloyd/ “K”Line America/Yang Ming/CSAV/United Arab Shipping/ P&O NedLloyd/ Maersk Sealand/Hanjin Shipping/MSC/Horizon Lines/Hyundai, for services that we as a ship agency provide to their vessels during their call at the ports of New Jersey & New York, follow up with balances more than 90 days old, Input Vendors & Suppliers bills in QuickBooks system and forward them to the CEO to process payments. Lite office help includes answering phones, schedule meeting, outgoing and incoming mail, faxing, typing.

Employer: OSI Collection Services Inc.

Title: Account Rep. / Special Project       


Job duties:



Location: Edison, New Jersey, USA
Duration: Jan.2004 - Jun.2004

Short & part time assignment for a special project called {RULAC} which was performed in behalf of NJ

division of Taxation, eligibility review unit, to search and list NJ property owner residents who did apply for a homestead rebate. Duties includes sorting each housing authority and looking up each individual as well as their spouses if any by logging on to a Tax Net program provided by NJ State of revenue, selecting individuals and their spouses whom information are confirmed, sort them in files using Microsoft Access and send them back to the State.

Employer: Volcano Group

Title: Staff Accountant
Job duties:

Location: Alexandria, Egypt

Duration: Mar.1998 - Sep.2000

Responsible for the preparation of work sheets indicating the equity and running profit or loss of approximately 50 contractors. Input and payment of Invoices for the parent and another subsidiary Company, prepare general journal entries, posting to A/R & A/P journals, Bank reconciliation, assist in auditing bills for processing, post repair vehicle Invoices, review and process petty cash, process client request for any activity in their accounts and maintain their records, as well as keeping a closer look on the payment towards their units, generate payment reports as requested.

Education and Certificates :

Major: Computerized Accounting & Bookkeeping

School: Wosa Institute of Technology

Location: Piscataway, New Jersey, USA
 


Degree: Certificate

Completion date: March  2004

Major: Accounting

School: Tanta University, Faculty of Commerce

Location: Tanta, Egypt
  

Degree: Bachelors 

Completion date: May  1996

Major: Microsoft Excel

School: Alexandria University, Faculty of Engineering/Computer Center

Location: Alexandria, Egypt



Degree: Certificate 

Completion date: August  1995

Notes and other Information :

· English School grad (Victory College School)

· Fulfill ARE Military services (Perimeter secure) 
· Awarded Top performer Nov 2008 Mashreq Shj
· Successfully completed Mashreq Fraud Awareness program 
· References available upon request
Page 1 of 1

