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Career Objective
Looking for a challenging career in the area of Inventory Management, Stores and Warehouse.Having 14years experience in IT-Hardware stores, 7years experience in Pharmaceutical Company stores and4years experience in packageddrinking water Companyin the area ofProduction stores,accounts and logistics.
Job Profiles
Stores Manager at Balkan Pharmz Chennai, Tamil Nadu-India

Feb 2011 till date
· Maintenance of Stocks

· Preparation of Product Movement Report
· Co-ordination with Suppliers
· Follow-up of Debtors outstanding

· Co-ordination with Sales Team

· Stock Reconciliation and Preparation of Monthly Stock Statement
· Preparation of Monthly Sales Tax Returns
Senior Stores Executiveat Bisleri International (P) Ltd Chennai, India

May2006 to Sep2010

· Branch Accounts Reconciliation
· Co-ordination with Vendors (suppliers)

· Co-ordination with Sales, Accounts and Production Departments
· Materials Planning as per Production Targets
· Sales Tax  Assessment  and attending Excise Audits

· Preparation of Monthly Stock Statement, Material Movement Report
· Material Wastage Report and Scrap Reports
· Planning for dispatches of finished goods from Factory and from Co-packers for entire Tamil Nadu and other states
Administration Manager at Unomed Health Care Chennai, India
Sep2003 to May2006

· Co-ordination with Sales Team and Customers
· Co-ordination with Suppliers in regard to timely deliveries
· Sales Tax Assessment
· Accounts Finalization and Interaction with Bank

Stores Officer at Zenith Computers Ltd Chennai, India
March1994 to Sep2003

· Co-ordination with Sales Team for New installations

· Co-ordination with Accounts Department
· Revenue Generation thru Annual Maintenance Contracts
· Co-ordination with Head Office
· Site Planning for New Installations
· Co-ordination with Help Desk and Engineers

· Spares Planning for New Installations and Break down calls

· Stock Reconciliation and Preparation of Monthly Stock Statement

Stores Assistant at HCL-Chennai, India
Oct1989 to Feb1994

· Coordinating with Testing and Repairing Center

· Arranging spares for Engineers

· Coordinating with Head Office

· Co-ordination with Help Desk

· Periodical Stock Taking and Reconciliation

· Preparation of Monthly Stock Statement

· Spares planning and indenting

Accounts Assistant at M/s Shrilekha TravelChennai, India
June 1982 to Oct 1989

· Voucher Preparation

· Writing Day Book

· Posting entries into Respective Ledger

· Preparation of Trial Balance


· Conducting Tours

· Arranging Bus, Rail and Air Tickets to Customers

Personal Details

Educational Qualification 
:   B.Com

PGDMM (Post Graduate Diploma in MaterialsManagement)

Certification                          :      ITIL (Information Technology Infrastructure Library)

Nationality


:      Indian
Languages Known             :      English, Hindi, Telugu and Tamil

Visa Status


:      Visit Visa 
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