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PERSONAL DATA:

Nationality

      :
Filipino  

Civil Status

      :
Single         

College Degree
      :
Bachelor of Science in Accountancy 

School


      : 
Guagua National Colleges Philippines (1994-1998)

Examination Taken
      :
CPA Board Examination (June,2005)
QUALIFICATION SUMMARY:
9 years experience

: Accounting Assistant/ Payroll Staff
6 years experience

: General Bookkeeper / Payroll Staff
To be an active employee in your company and to be able to express and utilize my experience, knowledge, skills and values for the development of your company and myself.

PROFESSIONAL EXPERIENCES:

Name of Company          :   INDUSTRIAL TEXTIL CORP.  

Address                            :   Barrio Saimsim, Calamba, Laguna        


         

            Position                            :   Accounting Assistant / Payroll  Staff
            Date                                  :   July 19, 2005 – April 11, 2014
            Duties and Resposibilities :  Prepares schedules of sales, purchases, collections, payables 




          and bank reconciliations. 





          In charge in all bank transactions. 



                  


                      Responsible for payroll  processing, preparation  and 





          submission of SSS, Pag-ibig, PHIC & BIR reports related to 




          payroll.


Name of Company            :   GUNMA GOHKIN PHILIPPINES CORP.  

Address                             :   L1 B7 Circuit St., LISP 1, Cabuyao, Laguna        


Position                             :   General Bookkeeper / Payroll Staff
            Date                                   :   September 11, 1999 – March 15, 2005
            Duties and Resposibilities :   In charge for  inputting of all  transaction  entries in the 

                                              general  ledger system & forwards finalized financial 


                                  statement to the Accountant.





          Prepares schedules of bank reconciliation, import purchases 




          and lapsing schedule of PPE.





          Prepares and submits monthly, quarterly and yearly reports 




          to BIR.





          Responsible for payroll processing, preparation and 





          submission of SSS, Pag-ibig, PHIC & BIR reports related 




          to payroll.   



