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Summary:-  
· B.Com graduate with CA Articleship training completed from India.

· Over 18+ years' rich experience in various functional areas of accounts with reputed Companies & MNC's including 8 years UAE experience.
· Accounts Payable, Accounts Receivable, Bank Transactions, Bank Reconciliations, Inter Branch Reconciliations, Fixed Assets Record Maintenance, Petty Cash   Handling, Other accounting functions.

· Hands on experience up to finalization of accounts independently.
· Preparation of various schedules for annual audit.

· Exposure and knowledge in IFRS based accounting.

· Hands on experience in Payroll processing of 500+ employees as per WPS & Leave Salary, EOSB calculation as per UAE Law.
· Sound knowledge in Accounting and Auditing procedures.

· Proficient in use of various accounting packages including Tally 9
· Good communication, interpersonal and organizational skills.
· Dedicated, meticulous and capable of handling multiple tasks.
· Experienced team player, bringing enthusiasm/ energy into group efforts.

Experience:          TRANSPORT EST.,  DUBAI,  UAE
        ACCOUNTANT:  (APRIL 2012 to APRIL 2014)

Payroll preparation:- (Total strength 500+)

· Collection of attendance details of drivers and staff from various departments. 
· Updation of leave / re-joining / new joining details of employees in payroll system.
· Scrutinization of advance ledgers for arriving monthly deduction details. 
· Finalization of payroll and downloading for WPS format conversion. 
· Preparation of WPS files, transfer letters, cash salary list for management approval.
· Booking of necessary entries in financial system related to monthly salaries and wages.

Settlement Preparation:-  
· Annual leave salary preparation for the staff going on vacation.
· End of Service settlement preparation of employees as per UAE Labour Law. 
Account Reconciliations:-
· Preparation of Bank Reconciliations for various bank accounts of the company.
· General Ledger Reconciliations for monthly closing of accounts.
· Group Company Account Reconciliations.
· Posting of necessary adjusting entries in system.
Variance Analysis:-
· Analysis and variance reporting of monthly fuel consumption for each truck.
· Analysis and variance reporting of monthly telephone bills of employees and deducting from their salary if it exceeds the prescribed limit.
Cash Handling:-

· Trip cash advance payment to drivers on daily basis.

· Handled Head Office petty cash when petty cashier was on vacation.
Preparation of schedules/Financial statements:-
· Preparation of schedules for annual audit as per the external auditor's requirement.
· Assisted in preparation of monthly financial statements for top management review.
EMIRATES NEON CO. LLC, SHARJAH, UAE
ACCOUNTANT:   (APRIL 2005 to DECEMBER 2011)
  Payroll Processing:-
· Handled payroll processing for approximately 500+ employees as per new WPS formats for salary transfer to banks.
· Handled ledger scrutiny with related to employees' advance accounts for payroll preparation.
· Preparation of leave and final settlement calculations of employees.
Overseas Financial Operations:-

· Coordinated with overseas offices for compiling daily financial reports for management review.

· Processing of payments for Overseas Offices.

· Supporting overseas accountants' in various financial functions.
Cost Analysis:-
· Handled job costing for various projects executed.
· Opening of Work orders in system.
· Analyzing the expected estimation of the project.

· Booking of Job Expenses through JVs.
· Verification of Job Ledger and analyzing the variance.

· Preparation of Variance Report for Management Review.

· Valuation and booking of Work in Progress for audit purpose.
  Vendor Payment Processing:-     
· Handled vendors and sub-contractors' bill payments.

· Monitored, analyzed & reported creditors ageing analysis, periodically, for management review. 

· Handled processing of various utility bill payments for the company as well as for group companies.

· Preparation of various MIS reports for management review.
· Processing of journal vouchers for monthly closing.

Finalization of Accounts:-
· Handled preparation of bank reconciliation statements for various bank accounts.

· Handled preparation of expenditure reports periodically for management review.

· Handled preparation of schedules for annual audit and actively involved in finalization of accounts.
· Supervised and coordinated with juniors for various assignments as well as handled correspondence independently related to accounts payable.
HEM STEELS LIMITED ( MUMBAI ); INDIA
SENIOR ACCOUNTANT:    (MAY 2004 to DECEMBER 2004)
· Handled CMA data preparation for bank facility enhancement.
· Analyzed Monthly Working Capital Requirements.

· Prepared Cash Flow & Funds Flow Statements.

· Prepared Expenditure Budget for the financial year.

· Handled Income Tax Filing and Proceedings.
· Follow up for collections and receivables from the market.
· Supervised accounting staff.
CITI CORP FINANCE INDIA LIMITED  ( HYDERABAD ); INDIA
               (Employed through KHANNA & KANTHADAI, Chartered Accountants)
CREDIT EXECUTIVE:     (APRIL 2003 to MARCH 2004)
· Assisted the Credit Officer in various tasks.
· Handled preparation of Credit Appraisal Reports.

· Ensured applicability of GAF notes as per guidelines for processing of equipment financing.

· Monitored delinquency rate and prepared control reports.

· Prepared and analyzed various MIS Reports for monthly review.

· Handled preparation of PCFC Reports for quarterly review.
Accomplishments:
· Effectively handled the assigned portfolio by way of identified and declined the risk oriented cases (which crossed 40).
· Special appreciation obtained from HO for completing the audit work successfully.
GNANAM & CO, CHARTERED ACCOUNTANT   ( CHENNAI ); INDIA
         INTERNAL AUDITOR - SHRIRAM GROUP:     (FEBRUARY 2000 to MARCH 2003)
· Conducted Audit for more than 100 branches in Andhra Pradesh, India, along with team members and reported to HO for various irregularities for correction.

· Prepared Internal Control Questionnaire and successfully implemented it in various branches of the group.

· Scrutiny of records – Multiple Tickets List; Multiple Sureties List; Lien list; Prized and Non- Prized Tickets List; Removed Subscribers List; FDR & Debenture Registers; Security & Legal Documents; Monitored and reported bad debts in time.
Accomplishments:
· Special appreciation received from SHRIRAM Group management for finding out embezzlement of money in- -connection with prize money conversion to FDR which involved huge amount.
· Appreciation received for finding out duplicate tickets and manipulation in non-prized tickets.

APTECH LTD.   ( VELLORE ); INDIA
ACCOUNTS EXECUTIVE:     (OCTOBER 1998 to DECEMBER 1999)
· Maintained books of accounts in Tally package.

· Prepared monthly expenditure budgets.

· Prepared weekly collection reports.

· Supervised assistants' work.

· Coordinated with auditors for finalization of accounts.
LARKAYS RUBBER LIMITED.     ( CHENNAI ); INDIA
ACCOUNTANT:      (OCTOBER 1997 to SEPTEMBER 1998)
· Prepared Balance Sheet and Profit & Loss A/C.
· Handled TDS collection and remittances.
· Records maintained for ESI; PF & ST.

· Handled accounting work effectively.
B.ANANAD & ASSOCIATES.     ( CHENNAI ); INDIA
AUDIT EXECUTIVE:       (AUGUST 1994 to AUGUST 1997)
Handled Statutory Audits of:

· Butterfly Group; Malabar Cements; Indian Telephone Industries; Union Bank of India; Indian Bank - (Concurrent Audit).
Handled Internal Audits of:

· Star Leather Exports Ltd; Leather ware Exports Pvt. Ltd; Pilot Liners & Pilot Engines Ltd; Turakhia Optical Company Ltd; Perfect Holiday Resorts Ltd.
                                    PERSONAL DETAILS:

             
Date of Birth            

: 30-05-1972.
                      Marital Status 

: Married 

                      Linguistic Skills

: English; Malayalam; Tamil & Hindi.

                      Nationality


: Indian

Proficiency in Computer


: Excellent knowledge of Ms Excel, Ms. Word,  

                                                                  Tally 9.00 Version, Internet, e-mail, other 
                                                                   Accounting software's.
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