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Personal Profile – 7 years U.A.E EXPERIENCE IN financial accounting
Accounting professional specialized in Financial & Inventory Accounting with exposure in the trading and manufacturing industries. Day to day Financial & Inventory transactions, Finalization of Accounts, Manual & Computerized Accounting, are the areas of expertise. Well versed in accounting software- SAP, Tally etc
Career Objective
To secure Accounts/Finance oriented position in a reputed company that offers a challenging and rewarding work environment where my experience and abilities will be effectively utilized.

Educational Qualifications
1.  Bachelor of Commerce from Calicut University, India

2.  A.D.C.F.A. (Advanced Diploma in Computerized Financial Accounting)

Career Profile

(1) October 2011-30th June 2014 – Worked as an Accounts Manager in Tyres LLC , unit of Omni United(S) Pte Ltd,' Radar' brand tyre manufacturing & trading company based in Singapore with wide range of passenger car, trailer and other commercial tires. SAP 730 is the ERP using by the company to centralize their system of data management.
Responsibilities includes
· Preparation of cash flow statement on daily basis to derive net cash flow so that efficient fund management is possible (pay off debts, intercompany fund transfer, capital investments etc)
· Credit controlling: - By analyzing of debtors using aging report control over debtors is possible to decide whether any particular party is overdue their payments or can decide any further action required to such customers. As per our company policy no more billing is allowed to those customers whose credit limit exceeds.
· Make sure that required documents are attached for export LC before submit to the bank.
· Bank reconciliation and petty cash handling

· Closing the books of accounts on or before the cutoff date:- make sure with our check list that all recurring entries are passed, prepayments are transferred to the concerned accounts, provisions made if any, accrual of expenses etc.
· Up to date fixed asset register on monthly basis so that we can make sure that book value is tally with the register.
· Reimbursement of staff overseas travel expense claims:- Before reimbursement make sure that all staff expense claims are as per the company policy otherwise send anomaly report  to manager for special approval.
· Stock management:- Co-ordinate with the warehouse person for the shipments on approved sales order and once stuff is ready to ship coordinate with logistic department for the shipment process.

Get report from warehouse executive and reconcile with our system stock in weekly basis, if any discrepancy take necessary action.  

· Coordinate with billing/operation team to make sure that all shipments are invoiced as per the cutoff date so that books can close on time.
· Management reporting: - Once the books closed P&L and Balance sheet has to submit to the management in Singapore. Also includes comparison reports on monthly basis; so that any static changes in accounts can be observed. 
· Liaison with auditors (Ernst & Young) for our annual auditing.(2013-14 audit is over) 
(2)From April 2008 -2011 - Accounts Executive in M/s. Schneider Electric (in its Sharjah operation- Clipsal Middle East FZC). Schneider is one of the 500 fortune companies; a French based company having very strong presence in electricity and automation management in the world market. Schneider provides complete solutions power and control needs with a wide range of products and service by using ERP system(SAP) for their data management.
Responsibilities includes
· Daily Bank A/c reconciliation: - Helpful for fund management
· Vendor invoice booking and its payment as on due date.

· Employees overseas travel expenses reimbursement as per the company policy if there is any claim which is abnormal then send anomaly report for special approval before proceeds for reimbursement. 
· PDCs handling/Petty cash handling.
· Account settlement of employees includes EOSB settlement
· Monthly provision entries such as salary, depreciation, and other accrued expenses.
(3)From April 2007 - 2008 Accounts Executive in M/s. Light Speed General Trading (Dubai). A General Trading Company concentrated in trading of branded telescope, microscope, binoculars and sunglasses.
Responsibilities Includes
· Maintaining of stock and it's reconciliation with physical stock on monthly basis 
· Invoicing and it's collection on due basis.
· Vendor invoice booking and it's payment process as per the agreed payment terms.
· Replenishment of goods to the consignees on weekly basis.
· Staff payments (monthly salaries, leave salaries and expense claim reimbursement)
· Bank reconciliation and Petty cash handling.
· Report to the manager every month with P & L and monthly comparison statement.

Langauages known

English, Hindi & Malayalam
Personal Details

Nationality
:
Indian

Age & Date of Birth
:
32, 05th March 1982

Marital Status
:
Married
Reference Contact
:
will provide upon request
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