 ANLY
ANLY.2201@2freemail.com 
 
Objective

Seeking to be a significant catalyst in business growth through effective accounting skills and administration skills
Core Competencies
· Dedicated and resourceful professional

· Proficient in Accounting and maintaining records.

· Effective communication skills problem solving attitude.

· Strong team builder and facilitator ,fostering an atmosphere that motivates.

· Proven Skills in providing comprehensive support for executive-level staff for managing essential official tasks.
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Past Employment:

2005 July Onwards
Till February 2006 

Back office and Customer support.

Asianet Satellite Communications Pvt. Ltd. The company is one of the largest channel distribution and networking companies in India. The company has distribution networks also in U.S.A, Singapore and in the Middle East. 
Job Responsibility:

· Back office support to Account executive teams. 

· Preparation of monthly statements, data feeding etc.

· Correspondence with Head Office.
· Administering office operations and maintaining records and documents

· Liaising with other departments 

· Analysis and interpretation of sales data.
_______________________________________________________________________
Computer skills

· Working knowledge of M.S Office

· Programming languages (C, C++, VB)

______________________________________________________________________
Education
· International Introduction to Securities and Investment (CISI) 88%
· ICWAI(ICMA) with 58%
· B.Sc. Statistics (2000-2003) with 76%, Vimala College (accredited ‘A’grade byNAAC),Calicut University, Kerala.

· HSC (1998-2000) with 2ndclass, Little FlowerCollege,CalicutUniversity, Kerala.

· SSC (1998) with distinction, Kerala Board.

Personal Dossier

Date of birth
29th May 1983


Gender
Female


Marital status
Married


Linguistic ability
Fluent English, Hindi and Malayalam


Visa status
Husband visa

_______________________________________________________________
References

References furnished upon request
.

