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	Manager Accounts & Finance

Program Officer Finance & Accounts

Audit Supervisor

Audit Assistant

	

	
	
	
	
	
	

	
	
	Availability
Visa Status
	-
-
	Immediately Available
Expire On ;21st Sep, 14
	

	


	CAREER OBJECTIVE:
To work in challenging position in an organization of repute with professional work environment and opportunity to gain professional growth as a team member executing critical services and seeking expanded opportunities within an organization where expertise in achieving profit-oriented results would be valuable.



	PROFESSIONAL QUALIFICATION:


	            Particulars
	Institute
	Status

	· 
	CA Inter
	The Institute of Chartered Accountants of Pakistan
	Continued

	· 
	B.Com
	Hailey College of Commerce, University of the Punjab Lahore Pakistan
	2002


	CORE COMPETENCIES:

	· 7 years’ experience of financial reporting and management of manufacturing concerns.

· Sound and up to date knowledge of International Financial Reporting Standards (IFRS).

· Knowledge of automated financial and accounting reporting systems.

· Ability to analyze financial data and prepare financial reports, statements and projections by using analytical skills.

· Ability to motivate teams to produce quality materials within tight timeframes.

· Able to handle pressure within a changing and fast paced commercial environment with strong verbal and written communication.

· Proactive and forward thinking - able to challenge and question the status quo.




​​​PROFESSIONAL EXPERIENCE:  

	

	Private Limited (Traders & Manufacturer)                                    (Sep 2012 To July 2014)

Manager Accounts & Finance

	Major areas of work are as under:

	· Preparation of periodical Financial Statements in accordance with IFRS with ratio analysis.

· Ensuring full implication of IFRS, IAS and company policies.

· Coordinate with internal auditors for rectification of errors and external auditors for facilitation of annual audit.

· Liaison with banks and settle routine issues as and when required.

· Authorize ledger posting, bank reconciliation statements, debtors & creditors control account, staff salaries, loans, advances, final settlements & bookkeeping.

· Leading factory accountant for CGS, Inventory evaluation and other related reports.

· Formulate factory annual budget & forecasts and present to management for approval.

· Handle personal issues of staff conflicts, absenteeism and performance issues etc.

· Prepare monthly tax account and supervise all sales tax & income tax matters.

· Review the Fund Flows Statement on daily basis and manage the funds accordingly.

· Work with each direct reporting officer to establish goals & objectives for each year and monitor and advice on the progress to enhance the professional development of staff.

	National Rural Support Program - NRSP                                              (July 2010 To Aug 2012)                          

Program Officer Finance & Accounts

	Major areas of work are as under:

	· Preparation of quarterly, half yearly and annual separate & consolidated financial statements of NRSP & NRSP Microcredit program with complete disclosures as required by the IFRS, IAS and Companies Ordinance 1984 of regions and head office.

· To assist the auditors in performing audit procedures and preparation of responses of audit reports of different projects and company financial statements.

· Ensuring contractual compliance in respect of loans and mark up on microcredit loans from PPAF, donors, financial institution and loans disbursed by head office to the regional office.
· To conduct schedule and surprised visits in the regions, districts and field offices for verification of records and stocks and back up support.

· Evaluation of reporting results of FIS and MIS of credit, payroll, HR, and stocks etc.
· Preparation of consolidated budget proposal and budget review of different projects.

· Supervise intercompany balances of parent and subsidiary companies. 

· Prepare statement of work, Funds accountability statement and Cost Sharing Schedule of USAID funded project during the collective audit of projects.

· Furnish financial reports, funds requests, and financial record to donors under assigned project including formation and renewal of agreements & maintain liaison with local and international NGO's like USAID, UNICEF, WFP, ICMC, UNDP, Plan International Etc.



	PROFESSIONAL TRAINING                                                      (Dec 2006 To May 2010)       

Mushtaq & Company Chartered Accountants

	My experiences in the firm enabled me to develop a comprehensive understanding of the competitive and regulatory environment & internal control system of diversified industries. During stay in Mushtaq & Company I worked on various positions from audit assistant to audit senior & my job descriptions are stated below.

	Audit Senior 

· Active participation in audit planning to identify audit risks and develop audit strategy. 

· Plan statutory audits under the supervision of audit manager and audit supervisor. 

· Assign task and duties to audit assistants in accordance with approved audit plan. 

· Ensuring sufficiency and appropriateness of audit evidence. 

· Ensuring compliance of Company policies with International Accounting and Auditing Standards, local laws and practices. 
Following were my Major clients during my stay with the firm: 
· Gulistan Textile Mills Limited

· Sapphire Dairies Private Limited 

· Ayesha Textile Mills Limited 

· Toyota Garden Motors Limited

· Sapphire Textile Mills Limited

· Din Textile Mills Limited 

· Redco Textile Mills Limited

· Raja Auto Cars Limited

Internal Audit and Internal Controls 

Major responsibilities: 

· Design, evaluation, implementation and monitoring of internal controls. 

· Preparation of standard operating procedures for different areas of business operations. 

· Performance of system audit especially payroll and store. 

· Review of monthly financial statements for management reporting purposes. 

· Review of monthly and annually yield reports and other production reports. 

· Advise the management on compliance of statutory and other legal regulations. 

· Assist the management on designing different policies of the company. 

· Ensure operational adherence of company’s policies for financial reporting. 




	KEY SKILL & INFORMATION TECHNOLOGY 

· Possess Technical Skill such as advance Microsoft Office, Financial Reporting & Management and Personal Skill such as Team Building, Communication, Time Management skill & Strong work ethics. 

· Hands on practical experience of using various online and offline financial such as ERP, Oracle financials, Wiz man, CMC and Peach Tree software. 



	CERTIFICATON

· CCPT-Certificate of Computer Practical Training (Microsoft Office & Windows, DOS, Internet) 

· PSTC-Presentation Skills Training Course (Group discussion, Role Play, Presentation skill) 

· Certificate on Financial Management from Lahore University of Management Science (LUMS)



	ACHEIVEMENTS

As a part of external audit we were assigned an assignment to conduct annual audit of Din Textile Mills for the year ended 30th June, 2009. The ICAP had appraised the annual report and recommend the report to other companies on its web site.



	PERSONAL INFORMATION
	

	          Date of Birth

          Marital Status

          Nationality

          Language
	14th January, 1983

Married

Pakistani

English & Urdu

	REFERENCE
	

	          Will be furnished on demand
	



