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RIZALYN 

E-mail: rizalyn.2490@2freemail.com 
.

MANUFACTURING SUPERVISOR / PLANNER 

I am a BS Computer Science with 6 years experience in Electronics and Semiconductor industries. My expertise has been developed in basic and detailed manufacturing planning. 

· Able to create and execute an effective tools/plan/schedule to satisfy customer needs.

· Effectively monitor and gauge all the data needed to analyze and improve the current system.

PROFESSIONAL EXPERIENCE:

2003-2007
Maxim Philippines Assembly Corporation – Gen. Trias, Cavite, Philippines

Planning Supervisor

· Work with Central Planning and Production groups to identify increases in forecast and workload per week.

· Responsible in ensuring on-time delivery of the products to the customer to satisfy their needs.

· Develop and design a new program as a part of improvement.

Kitting / Dispatch Supervisor

· Responsiblein ensuring that the area is always well-maintained and attaining its goals based on its function.

· Closely monitor the performance of each employee and ensuring that they are performing based on the expectations by the management.

· Strive and plan for the continuous improvement of the area of responsibility.

Tape & Reel Administration Clerk 

· Responsible in doing all the clerical and administrative tasks set by the manager that enable the management to effectively monitor and analyze the performance for the Production (quality and quantity).

· Monitor the materials inventory and consumption.

· Prepare materials purchase requisition and coordinate with the supplier for the delivery and Purchase Order status.

2000
KLT Fruits, INC

Document Control Center (DCC) Personnel

· Standardized the company’s current system by reviewing each procedure and work instructions made by each department if it conforms with the ISO standard.

· Conduct Internal Audit and inform each department their deviations and how to correct them.

2000-2003
LET Inc. (Hitachi Metals Group) - Gen. Trias, Cavite, Philippines

Junior Planner

· Create and monitor Production Plan based on the customer’s required delivery and quantity with consideration on the Production capacity and performance.

· Responsible in ensuring on-time delivery based on the commitments.


Production Planning Inventory Control (PPIC) Staff
· Create Material Requirement Plan (ensure that materials is just enough on the requirement based on the customer forecast).

· Tightly monitor Production’s performance by analyzing its output againts the plan.


Expediter / Material Controller
· Material problem disposition (Return To Vendor / Return Material Authorization).

· Responsible in monitoring and analyzing the materials needed to run the Production by coordinating with different sections and suppliers. 

· Ensure that the company is not over purchasing materails especially during the end-of-life of the products.

1998-2000
Wu Kong (S) Pte. Ltd. – Rosario, Cavite, Philippines

Office Staff

· System engineering (administering network connections), maintaining all the existing programs and create a new one (using Microsoft Access and or Visual Basic) as a part of improvement.

· Assigned in Production Scheduling that is responsible in dictating the production of which order is to be prioritize or not.

· Develop and implemented the newly revised/created documents.

PROFESSIONAL DEVELOPMENT
1998
Professional Civil Service

COMPUTER APPLICATIONS
MS Office, MS Access, Visual Basic, Visio, Acrobat, HTML, Photoshop, Networking, Cabling, Software Installation, System Analysis and Design, Smart Draw

PROFESSIONAL ASSOCIATIONS
Not Applicable

LANGUAGES
English, Filipino, Korean 

REFERENCE


Available upon request
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