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Objective:

To formulate a superior prospect in the field of Administrative Management and Development and to be a part of a growth-oriented technology firm, adding value in the prospective team.

Academic Qualification and Professional Accomplishments:

At present, Enrolled in MBA Programme, University of Karachi.

Completed MCS (Master in Computer Science) from PAF-KIET (Pakistan Air Force – Karachi Institute of Economics and Technology), 2002.
Obtained title of MCP (Microsoft Certified Professional) in Designing and Implementing Desktop Applications using Microsoft Visual Basic 6.0, MCSD Track.

Completed Software Engineering Course, from Wavenet Executive Training Institute, for 6 months.


Diploma in Computer Science (Two Years) from Grace Institute of Technology.


B.Com, 1999, Govt. Premier College, University of Karachi.

Computer Skills:

· Visual Basic 6.0

· VB Script

· MS SQL Server

· HTML

· Crystal Reports
· MS Office

Administrative Skills and Responsibilities:

As an Assistant Controller of Examinations, University of Karachi.

To manage all the process to conduct the Examinations over 80 Thousand students of various faculties and disciplines, my responsibilities as commanding officer are:-

· Assist directly to the Controller of Examinations.

· Held Verification Authority

· Maintain the Student Data.

· Checking the errors.

· Issuance of notices.

· Issuance of Admit Cards.

· Centralized Assessment of Results.

· Assist in preparation of Results, 
and a number of different Secret Responsibilities in the above mentioned assignments.
Professional Experience:

· Working as an Assistant Controller of Examinations, Federal Urdu University of Science Arts and Technology, Gazette Officer in (BPS-17), from March  21, 2007 to date.

· Worked as In charge Administration and HR, Shafi Educational Complex, from January 5, 2007 to March 20, 2007.
· Worked as an Assistant Controller of Examinations, University of Karachi, a Gazetted Officer in (BPS-17), from June 10, 2003 to December 27, 2006.

· Worked on analyses phase, “Marks Sheet and Results Processing System”, Examinations Department, University of Karachi under the supervision of Department of Planning and Development, University of Karachi from August 2003 to January 2004.

· Worked on freelance projects for Soft Net Technology from May 1, 2003 to December 2004.

· Worked as an Internee Analyst for 8 weeks in Peat Marwick Associate, KPMG, Pakistan, from May 2002 to June 2002.

· Visited computer fields and organizations in major cities of Japan (i.e. Tokyo, Osaka, Hiroshima) under “South Asian Youth Cultural Program, organized by the Ministry of Foreign Affairs, Japan” in September, 2000.

· Attained seminars on the subject “Future of Software Industry in the Current Scenario” organized by the PAF-KIET.

Projects:



Class Team Projects



www.eBooli.com



   
Web Based Application that provides the facilities to the Business Personals/Organizations to register their products on the site, so that the user can purchase their products by the making bits on the products. It’s a Team Work project and my responsibilities in this project was to analyze the system and prepare the Database. 



Worked on a Student Information System (SIS), where as:



Responsibilities

· Analysis of clients requirement

· Designing of Modules

· Relational Database Management System

· Development of Software

· Implementation of Software

Final Year Project:




Financial General Ledger




Characteristics;

(1) Chart of Account up to three levels

(2) Dynamic Multiple Currencies support

(3) Dynamic User Define Voucher Type Transaction

(4) Fiscal Year Profit and Loss controlling

(5) Maintain Customer, Supplier, Product and Bank information.

(6) An extensive variety of Executive Report facility.

Interests:


Acquiring knowledge of day to day advancements in Computer Science;



Software Analysis, Traveling, Cricket and Music.

Language Ability:


Urdu

Mother Tongue


English
Proficient


French

Certificate Course Completed, University of Karachi.
Personal information:

Date of Birth


:
December 14, 1977

