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Professional Background

Young, energetic, talented and result-oriented professional with over 7 years of working experience in multi-cultural environment. Background includes Teaching experience, executive-level administration and support functions. Strong, analytical and problem-solving skills.

Seeking a challenging position in a reputable Company that will allow growth into position of broader responsibility.



Bharathiar University




Date of Birth

: 08th Oct. 1973

Nationality


: Indian

Religion


: Islam

Marital Status

: Married

Languages Known
: English, Tamil, Malayalam, Hindi            and Arabic (writing)
Hobbies


: Social work ,Sports, Internet 
Extra Activities

: Compeering
		


Bachelor of Arts [Economics] (1994) Calicut University (Kerala ,India)


Bachelor of Education (1994) Mahatmagandhi University (Kerala, India)


Diploma in Information Management











Professional Qualification








KEY SKILLS





Office Administration Management


Self-motivation and discipline


Team Player with excellent attention to detail


Commitment for the highest standards of quality & service delivery.


Planning & Organizing


Analytical ability to identify and implement effective solutions


Discipline and well organized in work habits


Pleasing personality, Strategic Orientation





COMPUTER SKILLS





Completed a Certificate course in Computer Application Form APTECH, India


DOS (Ver. 6.0)


Windows 95 , 98 & XP


MS-Office 2003


MS-Word 2003


MS-Excel 2003


MS-Power Point





Internet


FrontPage 


Hardware Assembling


Trouble Shooting


Software Installation

















Career Profile





EMPLOYMENT HISTORY AND EXPERIENCE 


Seven Years Teaching experience in a reputed High School (A.R Nagar High School, Malappuram, Kerala, India)


Three Years Experience in Computer Hardware Assembling and Teaching Software.


IT Lab Co-ordinator and chief faculty in our school.


NCC Cadet, during the time of Studying.


Have Ten Years of experience in Compeering.
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