
RESUME
SHAFEEK

Email: shafeek.3242@2freemail.com 
C/o- Mobile: +971505891826       
CAREER OBJECTIVE

To improve Professional competence and to utilize the skills, professional experience and educational qualifications gained for the betterment of industry and personal career

EDUCATIONAL QUALIFICATIONS
· Master of Business Administration (MBA) in Finance & Marketing with first class from Anna University, Chennai.
· Bachelor’s degree in Commerce (B-com) from University of Kerala. 

LINGUISTIC SKILLS 
· Well versed in English, Hindi & Malayalam. 
· Reading and writing knowledge in Arabic.
COMPUTER KNOWLEDGE

· Tally 7.2,Peach Tree Accounting
· MS Word, MS Excel & MS Power Point, 

SUMMARY OF EXPERIENCE

M/S  AL AMAR SAUDI TRADING & INDUSTRIES 
Position    :   Sales Executive
Duration   :   Since May 2007
Major Responsibilities include:

· . Keep a route map a day before moving out to meet the customers, 

· Developing strong customer relationship by frequent follow ups etc

· Accomplishing the target assigned and exceeding it by determining other 

· Tracking the market situations and keeping a check with competitor to improve the product and services  through innovations

· Analyzing and understanding  the technical issues of the customer and connecting them to engineering department  for expert technical support

· Receiving purchase requisitions
· Preparation of quotations, sales orders, delivery notes etc.

· Follow up with the customers through directly and by emails and phone calls and taking feed backs regarding the services offered.
· Coordinating with stores manager for availability of stock.

·    Follow up with the customers regarding payments and product updates
.     And offering samples and demonstrations
· Coordinate with the accounts department.

PERSONAL DATA
Nationality 


 : 
Indian
Marital Status
         
 :   
Single

Sex        


 :         Male

Date of Birth     

              :        2nd November 1980
OTHER INFORMATIONS
· Valid UAE driving license
·  Familiar with UAE Market & building materials
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