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Computer Teacher/Academic officer 

Objective


To seek new professional opportunities, to gain more financial security

Education

· B.Sc. – Mathematics from University of Calicut, Kerala – India



Year: 1986

· DCPA (NCC-UK) – Diploma in Computer Programming and Application



Year:  1989

Professional experience

Job Title
: Senior Teacher & Head of Computer Department



Organization: Children’s Academy, Jaipur – India 


  
 (Affiliated to Council for ISC Examination, New Delhi)



Duration
: 17 Years (1990 – March, 2007)


Responsibilities:

· Teaching Computer Science to senior classes (Classes X, XI, XII)

· Planning various activities with respect to the Computer Department

· Preparing confidential reports on computer faculties

· Preparing syllabus for every academic session

· Looking after the maintenance of the computer systems and related accessories.

Additional professional activities
· Examiner for evaluating ISC(Class XII) answer scripts for more than 5 consecutive years.

· Recruiting computer faculties.

· Prepared the course materials for computer education for classes VI-VIII

· Prepared various school policies – administrative and academic

· Member of decision making body of the school

· Member of various school committees such as: Staff endowment, Student’s welfare, School Planning, Academic committee to name a few.

· Discipline in-charge of the school.

· Conducting training and workshop for teachers.

· Prepared project on water sanitation. 

· Supervised ISC(Class XII) examinations for more than 5 consecutive years.

· Taught Mathematics upto High school level.

Skill Sets

· A positive, pro-active approach and self-confidence.

· Strong self-Motivation, with a consistent endeavor to exceed expectations.

· Good Communication and organizational skills.

· Enthusiastic with a short learning curve.

· Excellent administrative and analytical skills.

· Team Player.

· Excellent interpersonal and presentation skills.

· Flexibility in multi-tasking.

· Able to adapt to changes.

Computer knowledge


Languages:

· C++

· Java

· Visual Basic


Applications:

· Windows

· Microsoft Office Application

· Internet

Awards & Achievement  received
· Best Teacher for the School – Children’s Academy, Jaipur – India




Year
: 1996 - 1997

· Best use of Information Technology in schools – The award was constituted by the Society for Un-aided Private Schools Of Rajasthan (SUPSOR) – India.




Year
: 2006

· Produced 100% result in all class X and XII Board examinations.

Languages


· English

· Hindi

· Malayalam

Personal Information


Age & Date of Birth 
: 42 years, May 20, 1964

Marital Status


: Married and having 2 children

Nationality


: Indian

