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	EDUCATION


	Master of Arts in Teaching ( earned 16 units)
	1981

	University of the East, Manila, Philippines


	

	Bachelor of Science in Business Administration (Major in Banking & Finance)
	1977

	National College of Business & Arts, Manila, Philippines
	


	CAREER PROGRESSION


	English Teacher (Grade 1 & 2)
	2005-2006

	Mathematics, Science & Social Studies Teacher (Grade 1)
	2003-2005

	Kindergarten Teacher
	2001-2003

	Grade 1 Teacher (All Subjects including Computers)
	2000-2001

	Kindergarten Teacher
	1997-2000

	Secretary (Part Time)
	1996-1997

	The British National Curriculum School, Dubai, United Arab Emirates


	

	School Teacher (Grade 4)
	1995

	The Oxford School, Dubai, United Arab Emirates


	

	Assistant Teacher
	1991-1994

	Emirates International School, Dubai, United Arab Emirates


	

	Accountant
	1991-1992

	Uniform Design House, Dubai, United Arab Emirates


	

	Assistant Teacher – Secretary (Part Time)
	1989-1990

	The Oxford School, Dubai, United Arab Emirates


	

	Research Assistant
	1981-1988

	University of the Philippines, Manila


	

	Counter Clerk
	1979-1981

	Radio Communications of the Philippines, Manila
	


	AREAS OF EXPERTISE

	Teaching
· Manage independently kindergarten students up to Grade 4.

· Evaluate and grade students' class work, assignments, and papers. 

· Implement curriculum, activity schedules and vocabulary development.

· Maintain student attendance records, grades, and other required records. 

· Plan, evaluate and revise curricula, course content-materials and instruction methods.

· Prepare and deliver lectures to students on different topics. Counseling sessions for students.
· Handle Lesson Plans, prepare & conduct quiz. Organize and escort student's educational trips.

· Read current literature, talk with colleagues, & participating in professional organizations activities.


	Violeta Bastillo Alueta


	PROFESSIONAL EXPERIENCE


	School Teacher, The British National Curriculum School, Oxford & Emirates International School

· Prepare courses for presentation to students according to approved curriculum.

· Lead students in activities to promote their physical, mental, readiness & social development.

· Evaluate the progress of the students and discuss with the students, parents and school officials.

· Participate in staff meetings, educational conferences and teacher training workshops.



	Secretary, The British National Curriculum School & Oxford School

· Type and proofread correspondence, reports and other documents.

· Receive and forward telephone calls & enquiries to appropriate channels and clients.

· Maintain and update manual and computerized filing, mailing and database systems.

· Open, sort and route incoming mail; sent and receive messages using facsimile machine.



	Accountant, Uniform Design House

· Administer accounting systems and prepare financial information.

· Examine accounting records and prepare financial statements and reports.

· Develop and maintain cost finding, reporting, and internal control procedures.



	Research Assistant, University of the Philippines.
· Assist the Director in retrieving materials for research and reports. Prepare letters & reports.

· Survey materials in the library; Collect/gather data for research and classroom instruction.



	Counter Clerk, Radio Communications of the Philippines
Receive, bill, record and issue official receipts for the telegrams.


	ACHIEVEMENT

	Taught an autistic 4th Grader boy who followed the Grade 2 Syllabus, 1996-1997.


	TRAININGS


· Advanced Typing, Nadia Training Centre, Dubai, United Arab Emirates,1988
· Ms Word, Ms Excel, PowerPoint, Lotus Training Institute, Dubai, United Arab Emirates, 1998
	COMPUTER SKILLS


MS Office, Internet & E-mail applications 
	LANGUAGE


English and Tagalog languages 

	PERSONAL DETAILS


Nationality: Filipino 
       Date of Birth: 3rd May 1953                        Marital Status: Married
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